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Documentation and Archiving

Code: 100071
ECTS Credits: 6

Degree Type Year Semester

2502758 Humanities OT 3 2

2502758 Humanities OT 4 2

2504235 Science, Technology and Humanities OT 4 2

Prerequisites

None

Objectives and Contextualisation

The subject studies the techniques of storage, organization, dissemination and preservation of universal
documentary heritage, from clay tablets to electronic documents. At the end of the course, students should be
able tot: be familiar with the fundamental concepts of Information Science and Archivist as two independent
and complementary disciplines, know the Spanish archive system and know how to interpret the finding aids,
and know the resources of information in humanities. The main objective is to introduce the student into the
knowledge of these two disciplines from the current issues of debate that are posed in the issues of
documentary and bibliographic heritage.

Competences

Humanities
Identifying the historical processes of contemporary culture.
Properly using the resources and methodologies of the study of contemporary culture.

Learning Outcomes

Analysing documents of various historical eras.
Assessing other related disciplines that contribute to the correct processing of documents: sigillography,
chronology, etc.
Assessing the organisation of archives.
Identifying the various types of documents.
Transcribing historical documents.
Using the ICT to organise documents.
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Content

Part 1. Archival science

1. Archival science: concept, definition and historical evolution

2. Archives and records

3. Brief historical evolution of archives.

4. The Spanish and Catalan archival systems

5. Archives and historical memory: the cases of Greece, Germany and Spain.

6. Access to information and public documentation. The right of access versus the protection of personal data.

7. Big data and Humanities. Archiving the Internet.

Part 2. Information science

1. Information science: concept, definition and historical evolution

2. The role of libraries and information centers in the 21st century. Are libraries in a digital world a reason to
be?

3. The digitization of the heritage. Current projects and future challenges.

4. Information sources for the humanities: concept of source; primary and secondary sources. Classification of
sources. New sources of information: social networks.

5. Criteria for the selection and evaluation of sources of information.

6. The facilities for accessing information: how do we access the bibliographic information? Searching for
catalogs and databases.

7. Internet search engines.

Part 3. Final reflection

Archival science and nformation science: two related and / or complementary sciences? Analysis of the
aspects that they share and those that differentiate them.

Methodology

To achieve the established objectives, this subject involves both lectures and practical classes. Students must
keep abreast of the news and information published on the Virtual Campus / Moodle. The work students carry
out mainly consists of lectures, debates and discussions in class, individual/group presentations in class,
reading assignments, written assignments, exercises to be performed in class and outside class, and exams.

Annotation: Within the schedule set by the centre or degree programme, 15 minutes of one class will be
reserved for students to evaluate their lecturers and their courses or modules through questionnaires.

Activities

Title Hours ECTS Learning Outcomes

Type: Directed

Lectures, debates and presentations in class 50 2 1, 4, 3

2



Type: Supervised

Exercises to be performed in class and outside class 27 1.08 1, 4, 5, 2

Type: Autonomous

Reading literature and materials 40 1.6 4, 2, 3

Written assignments 30 1.2 4, 2, 3

Assessment

Assessment is continuous. Students must provide evidence of their progress by completing 4 tasks. Task
deadlines will be indicated in the course schedule on the first day of class. All information on assessment,
assessment activities and their weighting is merely a guide. The subject's lecturer will provide full information
when teaching begins.

In the event that tests or exams cannot be taken onsite, they will be adapted to an online format made
available through the UAB's virtual tools (original weighting will be maintained). Homework, activities and class
participation will be carried out through forums, wikis and/or discussion on Teams, etc. Lecturers will ensure
that students are able to access these virtual tools, or will offer them feasible alternatives.

Review

When publishing final marks prior to recording them on students' transcripts, the lecturer will provide written
notification of a date and time for reviewing assessment activities.

Missed/failed assessment activities

Students may retake assessment activities they have failed or compensate for any they have missed, provided
that those they have actually performed account for a minimum of 66.6% (two thirds) of the subject's final mark
and that they have a weighted average mark of at least 3.5. Under no circumstances may an assessment
activity worth 100% of the final mark be retaken or compensated for.

The lecturer will inform students of the procedure involved, in writing, when publishing final marks prior to
recording them on transcripts. The lecturer may set one assignment per failed or missed assessment activity or
a single assignment to cover a number of such activities.

Classification as "not assessable"

In the event of the assessment activities a student has performed accounting for just 25% or less of the
subject's final mark, their workwill be classified as "not assessable" on their transcript.

Misconduct in assessment activities

In the event of a student committing any irregularity that may lead to a significant variation in the grade
awarded to an assessment activity, the student will be given a zero for this activity, regardless of any
disciplinary process that maytake place. In the event of several irregularities in assessment activities of the
same subject, the student will be given a zero as the final grade for this subject.

Assessment Activities

Title Weighting Hours ECTS Learning Outcomes

Exam 1 25% 1.5 0.06 1, 6, 4

Exam 2 25% 1.5 0.06 4, 5, 2, 3
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Work assignment 1 25% 0 0 1, 4, 2, 3

Work assignment 2 25% 0 0 6, 4, 2, 3
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