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Objectives

The subject studies the techniques of storage, organization, dissemination and preservation of the universal
documentary heritage, from clay tablets to electronic documents. At the end of the course, students should:

® Be familiar with the key concepts of Information Science and Archival Science as two independent and

complementary disciplines.

Know the Spanish archive system and know how to interpret the description tools.

Know the main information sources in Humanities, Science and Technology and know how to

interrogate them.

The aim of the course is to introduce the student to the knowledge of these two disciplines based on the

current issues of debate that are raised in relation to documentary and bibliographic heritage.

Learning outcomes

1. Analysing documents of various historical eras.
2. Using the ICT to organise documents.
3. Identifying the various types of documents.




4. Transcribing historical documents.

Assessing the organisation of archives.

6. Assessing other related disciplines that contribute to the correct processing of documents: sigillography,
chronology, etc.
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Part 1. Information science

1. Information Science as a scientific discipline, libraries and documentation services in universal access to
information for equality and social progress.

2. Documents in the production and transmission of knowledge. Information organisation and representation
systems.

3. Search, retrieval and evaluation of information in digital environments.

4. Digital Humanities: initiatives and projects.

Part 2. Archival science

1. Archival science: concept, definition and historical evolution

2. Archives and records

3. Brief historical evolution of archives.

4. Archives and historical memory.

5. Access to information and public documentation. The right of access versus the protection of personal data.

6. Big data and Humanities. Archiving the Internet.

Learning activities and methodology
./ /|



Title Hours ECTS Learning outcomes

Lectures, debates and presentations in class 40 1.6 1,3,5
Reading literature and materials 40 1.6 3,56
Practical exercices in or out of class 35 1.4 1,3,4,6
Written assignments 32 1.28 3,56

The methodology includes theoretical sessions, discussions and debates, as well as the development of
practical exercises and reflective work. The materials corresponding to each topic, readings and proposals for
theoretical and practical activities will be published on the virtual campus. Some of the sessions will take place
in the computerised classrooms.

A detailed schedule outlining the content of each session will be presented on the first day of the course and
will be available on the course's Virtual Campus, where students will find all teaching materials and necessary
information for eUective course monitoring. Should the teaching modality change for reasons of force majeure
according to the competent authorities, the teaching staU’ will inform students of any modifications to the
course schedule and teaching methodologies.

Al uses

For this course, the use of Artificial Intelligence (Al) technologies is permitted exclusively for those tasks where
teachers indicate so. Students must clearly identify any parts generated with these technologies, specify the
tools used, and include a critical reflection on how Al has influenced the process and final outcome of the
assignment. Failure to disclose the use of Al in assessed activities will be considered a breach of academic
integrity and may result in a partial or total penalty to the assignment grade, or more serious sanctions in
severe cases.

Note: The course content will be sensitive to issues related to gender perspective and the use of inclusive
language.

Annotation: within the schedule set by the centre or degree programme, 15 minutes of one class will be
reserved for students to evaluate their lecturers and their courses or modules through questionnaires.

Assessment

Continuous assessment activities

Title Weight Hours ECTS Learning outcomes
Information Science Exam 30% 1.5 0.06 2,6

Information Science practical exercises 20% 0 0 2,6

Archival Science practical exercises 20% 0 0 1,2,3,4,5
Archival Science Exam 30% 1.5 0.06 1,2,3,5,6

Assessment is continuous. Students must demonstrate their progress by completing the assessment activities
proposed by the teaching staff. The schedule of these activities, details about them and the weight they have in
the final assessment will be provided at the beginning of the classes.

To pass the archival science part, the student must have an average grade of 5 across all activities and a
minimum grade of 4 on the exam.

Single assessment



Students who choose the single assessment system must take a single exam on the theoretical and practical
content of the course.

Review

When publishing final marks prior to recording them on students' transcripts, the lecturer will provide written
notification of a date and time for reviewing assessment activities.

Missed/failed assessment activities

Students may retake assessment activities they have failed or compensate for any they have missed, provided
that those they have actually performed account for a minimum of 66.6% (two thirds) of the subject's final mark
and that they have a weighted average mark of at least 3.5. Under no circumstances may an assessment
activity worth 100% of the final mark be retaken or compensated for.

The lecturer will inform students of the procedure involved, in writing, when publishing final marks prior to
recording them on transcripts. The lecturer may set one assignment per failed or missed assessment activity or
a single assignment to cover a number of such activities.

Classification as \"not assessable\"

In the event of the assessment activities a student has performed accounting for just 25% or less of the
subject's final mark, their work will be classified as \"not assessable\" on their transcript.

Misconduct in assessment activities

In the event of a student committing any irregularity that may lead to a significant variation in the grade
awarded to an assessment activity, the student will be given a zero for this activity, regardless of any

disciplinary process that may take place. In the event of several irregularities in assessment activities of the
same subject, the student will be given a zero as the final grade for this subject.
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Type of teaching Group Language Semester Shift
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