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|ldentify the keywords

Success depends largely on choosing appropriate search
terms

e Use meaningful tferms that
represent important concepts

e Forget about prepositions,
conjunctions, articles, pronouns,
adjectives or adverbs

e Look for synonyms and related
terms

e Equivalents in English and other
major languages




Example

Focus on the topic described in the paragraph below and
identify the key concepts. These will be the search terms, to
be used to find information on the Search Tool, database,

etc.

Analyse and describe public expenditure policies in Spain,
economic impact and the main economic reforms

The highlighted terms will be the keywords but keep in mind
that we want information on the present day so you will
have to filter the results by date




Now think of alternative forms of these keywords:
synonyms and equivalents in other languages, words that
are more specific or more general, to use in your search:

Concept 1 Concept 2 Concept 3
Budget policies Economic Economic
effects measures
TAMBE HAS !

DETEMNIR EMN COMPTE
LES FORMES EM SINGULAR
/ PLURAL, ELS ACRONIMS
(P. EX. OMS f ORGANITZACIO
MUMNDILAL
DE LA SALUT), JAQUE
DOoMARANM RESULTATS
DIFERENTS.




Boolean operators

Boolean operators are used to search for information. They combine
the search terms to refine the search and return exactly what you

need.

\ * AND (i, y, &): returns
ans - documents that contain both
) _/ ferms.

* OR (+, O): returns documents
that contain any one of the
terms.

* NOT (- , AND NOT): refurns
documents that contain one

NOT - term, but excludes all those
that contain the other one.




Example
Our search topic is Budgeting and public expenditure policies in
Spain
Concept 1 Concept 2 Concept 3
Budget policies Economic Economic
effects measures

We combine synonyms with OR and different terms with
AND. This gives:

(budget policies OR public expenditure policies) AND
(economic impact OR economic reform) AND (Spain)




Other operators: fruncation

e The keywords can have suffixes and
retrieving all these variants can help
in finding the documents we want

Use truncations e Truncation retrieves the term exactly
and wildcards: as written plus the term with its

signs that let you suffixes
search by the e The most commonare: * | 7§
word's root or #

replace letters in e Example:

it. e econ* (retrieves all documents that
contain the terms: economiq,
economic, economies, economy
efc.




Too many results? Add a filter to your
search

v’ By field (e.g., search only in the author field)

v' By the language of the documents

v' By location or fime period

v' By document format (e.g., only journal
articles)...




Check how relevant and
comprehensive your results are

e Do the results fit your information
Relevant needs? Are they useful for your
projecte

 Have you retrieved all the results you
need?

Comprehensive

If not, you may need to tweak your
strategy




Tips on tweaking the search strategy

« Add more major concepts and combine
them with AND

If you gef oo « Remove any fruncations

» Use descriptors
many results » Search in narrower fields (for example, the

title or the keywords)

« Remove the less important concepts

« Add synonyms and combine them with
OR

If you get too

few results - Use fruncations
« Widen the search to more general fields

(for example, abstract) or to all the fields




Search sfrategy:
steps to take
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Search sirategy

SEARCH STRATEGY

: Construct the search
Identify the search

terms

ldentify and define

the information

need




ldentify and define the information
you need

Specify the topic in one or more clear, concise sentences.

Include criteria of place, time, gender, age, etc.

v" Checking whether the search result needs to

be a specific data item or what has already
been written about a topic, exhaustively or
partially

v" Identifying the key concept

v Reframing your idea into one or more

questions




Establish the level and the scope of
your search

Restrict the date range to be
covered by the search

Limit the geographical scope of the

EHhmE

INFORMATION
STANDARDS

SEBC]FCZFW : “ STATISTICS 2
.l. . E I. h 'l' b d w‘«fPROBEJ‘SEARCH

ry using English to broaden your L 2RI
search as this is the number one ® pougies NG

ARGUME

language of science.

Select the document type:
monograph, arficle, thesis, etc.




Know the most important sources of
information

Basic sources Specialist sources

v UAB Libraries Search Tool v Databases

v’ University Union Catalogue of v’ Subject guides
Catalonia (CCUC)

v Specialist search engines,
repositories, etfc.

More information on the website:
hitps://www.uab.cat/web/servei-de-biblioteques-
1345703209400, html H
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Know the academic resources
for your TFG



What is an academic resource?

Academic resource means one written by

qualified experts and citing other research.

<AV :
stuAYyINe axy
Aacademiic. ac
relatvine Lo
hhcorexhas
R\

You are recommended to use academic
information to support your arguments in
your TFG.

To pick out the information of the highest

academic worth, try the IDEARE fest




IDEARE

| INTENT
D READERSHIP
E EVIDENCE

A TOPICALITY

R IMPORTANCE

F EXPERTISE

v
v

What is the purpose of the resource? To inform? To entertain?
Is the author associated with a particular viewpoint?

What is the resource's target audience?2 Who is it aimed at?e
Is the level of the resource suitable to your needs? Is it too basic, or too technical?

Has the author cited suitable references to support his/her theories or
conclusions?

Is there a bibliography?

Has the resource undergone a peerreview?

Is the information up-to-date or have there been new discoveries in this field?2
When was the resource published?

Is the resource important for your work?
Does it give a general overview or focus on just one aspect of your topic?e
Have you read further to make sure the resource is useful?

Is the author an expert in the field?
What is the author's academic background?
Is the author cited in other works on the topic?

Material from UlibrayLab, at UVIC Library H




Excellent example of an academic

work

3oc Sci bled. 2017 Oct;190:38-47. doi: 10.1016/.socscimed.2017.08.008. Epub 2017 Aug 12.

The political economy of diagnosis-related groups.
Berlali P, Gremai V2

# Author information

Abstract

A well-established political economic literature has shown as multi-evel governance affects the inefficiency of public expenditures. Yet,
this expectation has not been empirically fested on health expenditures. We provide a political economy interpretation of the variation
in the prices of & obstetric DRGs using ltaly as a case study. ltaly offers a unique institutional setting since its 21 regional governments
can decide whether fo adopt the nafional DRG system or to adjustiwaive it. We investigate whether the composition and
characteristics of regional governments do matter for the average DRG level and, if so, why. To address both questions, we firsf use a
panel fixed effects model exploifing the resulfs of 66 elections between 2000 and 2013 (i.e., 294 obs) fo estimate the link between
DRGs and the composition and characteristics of regional governments. Second, we investigate these results exploiting the
implementation of a budget constraint policy through a difference-in-differences framework. The incidence of physicians in the
regional government explains the variation of DRGs with low fechnological infensity, such as normal newbomn, but not of those with
high technological infensity, as severely premature newborn. We also observe a decrease in the average levels of DRGs after the
budget constraint implementation, but the magnitude of this decrease depends primarily on the presence of physicians among
politicians and the political alignment between the regional and the national government. To understand which kind of role the
relevance of the political components plays (i.e., waste vs. betier defined DRGs), we check whether any of the considered political
economy variables have a positive impact on the quality of regional ohstetric systems finding no effect. These results are a first
evidence that a system of standardized prices, such as the DRGS, is not immune to polifical pressures.

Copyright @ 2017 Elsevier Ltd. Al rights reserved.

KEYWORDS: Budgat cuts; DRG; Health care deficits; Health care spending; ltaly; Politicians; Regional governments EXCELLENT!
THE TEST
PMD: 28837864  DOI. 10.1016/ socscimed.2017.08.008 SHOWS THAT
[Indexed for MEDLINE] THIS IS AN
f ACADEMIC
WORK

Material from UlibrayLab, at UVIC Library

Intent: the article has a specific objective

Readership: academics and researchers.

Evidence: the authors cite bibliographic

references

Topicality: Good

Importance: Excellent. A specific study

on the topic, cited several times

Expertise: the authors are specialists in
the subject and have published other

articles in the field of Economics




Good example of an academic work

LN Esparia en la economia mundial : series largas para la economia espafiola (1850-2015) / Jordi Malugquer de Motes
RN Maluguer de Motes, Jordi, 1946-

@Llibre | Instituto de Estudios Econdmicos | 2016
w0 disponible a C. Socials-Planta 0 (WVENG EL 15-06-20)

« Intent: to provide a reconstruction of the Spanish national accounts over more than a century and
a half (1850-2015) and a synthesis of their results

. R jEXCELLENT!
+ Readership: university students and researchers THE TEST

SHOWS THAT
THIS IS AN
« Evidence: the authors cite bibliographic references ACADEMIC
WORK

« Topicality: very good

« Importance: Excellent. A specific study on the Spanish economy

« Expertise: the author is a well recognised historian whose research focuses mainly on economic and

social history topics concerning Catalonia and the West Indies

Material from UlibraylLab, at UVIC Library




Fairly good example of an academic
work

Intent: it sets out to be neutral but this could change as the
page can be modified at any time.
Readership: aimed at the general public

Evidence: there are many references and these are up-to-date.

Wikipedia articles often include references to more authoritative
sources, but these need to be verified.

2o e seemen s e 2 TOPICANIKY: €Xcellent. Wikipedia is constantly being updated.
R el oot et (LS00 Importance: Good. The information is well structured.
wmarpra | Renta per cépita Expertise: unknown. Anyone can edit Wikipedia so we cannot
La renta per cipita. PIB/PBI per cpita
o ingreso per capita &5 un indicador

know who supplied the information.

Fortada

Fortal de i3 comunigad macroecondstico de productividad y
Actualdad GESAMOIe SCONOMICe, US3T0 para
Camons recientes enfregar una viskin respecto al

Paginas 1
AL Tipn rendimiento oe 1as condiiones

Phgina aleattria . "
il ECONAMITAs y SOCiales e un pais, eslo

Ayua : = :
A en consideracion def crecimiento real v 13

hiotifcar un emar

fuerza laborzl. Seneraimente también sa
wiiliza como indicador de bienestar social

Imarmisexponar E3 la relackn gue hay entre €| FIS y la =
Caearun b caniidad de habitantes de un pals. Para

Cargar ¢ o Mapa de paises por PIB per cipds an 2019, segan & Banco Kundal &
PoRuaE con TP obtenzro, fizy que dniair e PIS d2 un

“ersian Dars mprimic :
pais enire su pohlaciin '

Hermamientas
Indice jocuhar]

oot o 1 Rents coma indicador de bienestar FAIRLY GOOD!

Camiiea en enlazadas

Subir archivs 2 Crificas &l uso coma mdicadar WI Kl P EDlA ARTICLES AR E

Faginas sapeciales 21 Critica de Kuznats

Eriate parmaneniz 3 Indices altematves para medic o biensstar N OT ACAD EM | C

Informacian de 2

- 11 Indices para medir 3 distribugion de fa renta
B s 32 Indhces s e o benestar RESOURCES BUT CAN BE
Citar 2sta phging 4 Indices de desaemlle humano y pobreza A GOOD SOURCE OF

B Viéase mmbide
Enpros idamas . Q)

& Refersncias FU RTH ER READ' NG

vl 61 Enlaces exiemas

st MATERIAL

Material from UlibrayLab, at UVIC Library


https://es.wikipedia.org/wiki/Renta_per_c%C3%A1pita
https://es.wikipedia.org/wiki/Renta_per_c%C3%A1pita

Not an academic work

Intent: to inform the general news-reading public.
Readership: aimed at the general, non-academic, public.
Evidence: occasional mention of experts but no links fo any
studies and the information is not cross-checked.

Topicality: up to date. Reports on a recent discovery.

Importance: very good. A highly focused article on the

discovery.
= EL PAj:'S n Q Expertise: the author's credentials are not specified.
ECONOMIA
LaReserva Federal de EE UU

mantiene los tipos de interés pero
abre la puerta a bajarlos pronto

Ocho miembros del banco central ven posible
el recorte por la incertidumbre y la baja POOR!
inflacion LACKING IN EVIDENCE,
BUT SOME NEWS ITEMS
CAN BE OF ACADEMIC
VALUE IF THEY PASS THIS
TEST.

Material from UlibraylLab, at UVIC Library



https://elpais.com/economia/2019/06/19/actualidad/1560940301_857626.html
https://elpais.com/economia/2019/06/19/actualidad/1560940301_857626.html

What are the main sources of
information?



Information sources are the objects or subjects that

generate, contain, provide or fransfer information

v" Primary sources give direct access to
information. Examples: books, journals,
dictionaries, encyclopaedias, etc.

v Secondary sources do not provide new
information but give access to the
primary sources. Examples: catalogues,
databases, thematic portals, etc.




Search fields and search types

Search fields are the parts of the document records in which we
look for the terms we have chosen. The commonest search fields
are free fext, title, author, keywords, topic, etc. Most information
sources offer two options: basic search and advanced search.

v' A basic search, in general, only lets us
search in a single field in the entry: by
author, by title, etfc.

An advanced search lets us combine
various search fields, for example ftitle
and author, or title and topic, using the
operators that we learned about in
Module 2.1. This type of search yields
more precise results.

D diposit digital
D ' de documents dela UAB

Consalls oe cems
Zerza avanzada

Limitar per col-leccid:

¥ Articles (s6822) | zutor
Articles punlicats [66,322)

[¥| contribucions a Jornades | congres matars
Watenals promocionals (46) Pongncizs | col tayt complat

Publicacions periodigues (2. 154) any




Know the most important sources of
information

Below is a suggestion for locating books, articles and other
academic sources.

v UAB Libraries Search Tool v Databases

v University Union Catalogue of v Subject guides
Catalonia (CCUC)

v Specidlist search engines,
repositories, etc.



http://www.uab.cat/biblioteques/
http://www.uab.cat/web/els-nostres-fons/bases-de-dades-i-altres-recursos-electronics-1345746021506.html
http://cbueg-mt.iii.com/iii/encore/search/C__S__Orightresult__U1?lang=cat&suite=def
http://cbueg-mt.iii.com/iii/encore/search/C__S__Orightresult__U1?lang=cat&suite=def
https://www.uab.cat/web/estudia-i-investiga/guies-tematiques-1345708785661.html
http://www.uab.cat/web/els-nostres-fons/diposits-digitals-1345719614031.html
http://www.uab.cat/web/els-nostres-fons/diposits-digitals-1345719614031.html

Search Tool: www.vab.cat/biblioteques

U " B Universitat Autonoma
de Barcelona

Cercador

El Servei de Biblioteques estrena una nova eina

de cerca

Actualitat
i/l Cercador

Exposicié "Esperanca en el

desanim" Revistes i llibres

La Biblioteca de Comunicacié i Hemeroteca digitals
General acull una exposicié de fotografies

d'Afganistan. Llegir més Bases de dades

Queé oferim | Els nostres fons | Estudia i investiga | Coneix les biblioteques

Diposit Digital de
Documents (DDD)

Préstec Consorciat

Accés

Horaris

(PUC)
Bibliografia de curs

Més informacié

Biblioteques

Espais d'estudi i treball
Accés des de fora UAB

Recursos

Préstec

Tesis

Citacions i bibliografia

Cursos de formacié

Mendeley

Recerca



http://www.uab.cat/biblioteques
http://www.uab.cat/biblioteques

Search Tool

A tool that lets you search in all the resources of the UAB
Libraries.

The search is performed simultaneously in

« the UAB Libraries catalogue

- the UAB digital library (digital resources provided by the
UAB Libraries)

« the digital repositories DDD and Traces

It lets us

« restrict results according to various criteria

« qaccess the full text (if it is available)

* reserve and borrow documents in "My account”

« save lists of documents, send references and export them
to Mendeley, the bibliographic reference manager




Search Resulis

On performing a search it shows us all documents, whether in print
or digital format, and you can apply filters to limit the results.

To see only results from the UAB Libraries: filter by UAB Catalogue
To see only electronic documents: filter by digital library

To see only full-text electronic resources: filter by full text

To see electronic resources published in high-impact journals:
filter by peer review

Filter by other factors , such as library, collection, format,
language, topic, geographical location, years of publication,
etfc.

Results are in order of importance (the most frequently accessed
first)




Basic search

crecimiento economico °

Cerca avancada

Cercar | Catileg

Resultats 1 - 25 de 425 per a crecimiento economico
Ordenat per Rellevancia | Data | Tital | Author
Limitar per:

Crecimiento econéomico / David N. Weil ; traduccion: Esther Rabasco Espariz ; revision técnica: Luis Toharia
Weil, David N.

- %= Liibre | 2006

Exemplars a C. Socials-Planta -2 (E2.340 Wei)i 2 més veure tot

| Dipbsit Digital UAB (169)

|=! Biblioteca
| Bibt. Universitaria Sabadell (44)
| Centre de Documentacid Eurcpea (13)
| Ciéncies Socials (151}
[ | Comunicacic - Diposits (16) Do W il Crecimiento econémico / David N. Weil; Traduccion: Esther Rabasco Espariz; Revision técnica: Luis Toharia
més > Weil, David M., autor

] : s CRECIMIENTD Llibre en linia | 2006
~/ Nomes a cataleg %

ECONOMICO
] Titol (134) . (E-BOOK)
| Matéria (15) Filters or
5
= fO C TO rS Crecimiento econémico : problemas de todos / compilaciton de Peter M. Gutmann
I+ professor Gutmann, Peter .

& Liibre | 1966

i = g e
 Tipus de material Exemplars a C. Socials- Diposit llibres (D E2.340 Gut) veure tot

= matéria
| desenvolupament economic (107)
| tesis i dissertacions electroniques (47)
| espanya (19}
| empreses (9)
| planificacid regional (8}
més >

Apuntes de crecimiento econémico / Xavier Sala-i-Martin ; traduccionm de Elsa Vila Artadi
Sala-i-Martin, Xavier, 1963-

G Liibre | 2000

[+ Idioma




Advanced search

Cerca avall(;ada Cerca basica

Faraula clau |ZI crecimiento econdmico
| Paraula clau E *
Afegir un operador boolea: | o P
ANy a

Cataleg UAB 7

Tipus de . .

material: QUALSEVOL E + RER QUALSEVOL B +

Col-leccid: QAL SEVOL |ZI <+

Biblioteca: QAL SEVOL |ZI <+

Biblioteca Digital 7

Limitar dins la Biblioteca Digital COpcions dampliacid de la Biblioteca Digital
Available in Library Caollection +| apply related words

Also search within the full text of the articles

< Apply equivalent subjects

Cercar Aturar la cerca




How to find books and journals

In the Search Tool we will find books and journals in both print and
electronic format.

e Direct access to the full text (if
ELECTRONIC bought/subscribed to by the UAB)

PRINT

e Number of copies/collections,
availability and library where it is
located

Wurs
Biblioteques




Finding e-journals and e-books

Bivlioteques

une

Buscar

2
ECONOMIE A

Publications

Browse By Discipline

Frr s g
rom the:

Find

ence (027

Agruliure B Agrbusiness [285 Conzumer Health {33) nformation Technaiogy (583}

Drities & Gnammant (7475
olitics & Govermmant (2478)

Anstomy & Prysi Dante (20)

Dentistry (244)

Enginsening [1740) Social Work (05

Environmen Sociology (454)

Camplamentary & Atemaiive

1133)

Compiter &

Zooiogy (3761




Finding e-journals and e-books

| Some e-book platforms subscribed to do not allow downloads

Buscar
gconomia

| Keep search limiters

¢ Refine Results

Current Search

Find all my search
terms:

economia

Limit your results

Peer Reviewed Journals

Subject

economics (20)

business (general) (17)
economic history (15)
management (12)
agricultural economics (4)

social sciences & humanities
(general) :

Biblicteques
Bl - & Nrs=

Search Results: 1 - 20 of 333 Relevance »  Page Options [= Share =

1. Economia
ISSN: 0254-4415, 2304-4306. Economic History.
B Full Text Access

Academic Search Complete 2007 - present
ProQuest Central 2010 - present

2. EconomiA
IZSM: 1517-7580, 2358-2820. Economics.

B Full Text Access
DOAJ: Directory of Open Access Journals 2013 - present

3. L'Economia
RCS3 Periodici Spa
B Full Text Access

PressReader



http://web.a.ebscohost.com/pfi/search/basic?sid=cee2d745-f1af-4cc2-98be-27ab35fcb0bf@sdc-v-sessmgr03&vid=0&sdb=edspub&tid=3000EP
http://web.a.ebscohost.com/pfi/search/basic?sid=cee2d745-f1af-4cc2-98be-27ab35fcb0bf@sdc-v-sessmgr03&vid=0&sdb=edspub&tid=3000EP
http://web.a.ebscohost.com/pfi/search/basic?sid=cee2d745-f1af-4cc2-98be-27ab35fcb0bf@sdc-v-sessmgr03&vid=0&sdb=edspub&tid=3000EP
http://web.a.ebscohost.com/pfi/search/basic?sid=cee2d745-f1af-4cc2-98be-27ab35fcb0bf@sdc-v-sessmgr03&vid=0&sdb=edspub&tid=3000EP

Finding articles

In the Search Tool we can find journal articles (DDD, databases like
Dialnet, Elsevier, Wiley, Proquest, or WOS)

* To search for a particular article we search by article title. It
we don't find it, we can search by the title of the journal it is
published in

« |f we are looking for articles within a parficular topic, we
search by topic (for example, Spanish economy) and we
restrict the search to full text or peer reviewed, or by format:
article/book chapter, reviews, etfc.




Where to look? Access to e-resources

from outside the UAB

Q Directori

UN

Universitat Autonoma Servei de
de Barcelona Biblioteques UAB

Llibres de I'editorial Wiley /
a prova durant tot I'any /

=552 N

En pdf, usuaris il limitats i des de qualsevol
disposifiul

Castellano | English

0006

Qué oferim | Els nostres fons | Estudia i investiga | Coneix les biblioteques

®
Actualitat Accés
. " /1 Cercador El meu compte g
oy [~ i F Horaris
Se rveis : - Biblioteques

Cientificotécnics "

=
e

Els Serveis Cientificoteécnics en
versioé exposicio

Reuvistes i llibres
digitals

Diposit Digital de
Documents (DDD)

Bibliografia de curs

La Biblioteca de Ciéncia i Tecnologia apropa, fins
a finals d'abril, els Serveis Cientificot&cnics a tota
la comunitat universitaria Liegir més

Guia del Cercador
Préstec Consorciat
(PUC)

Bases de dades

Meés informacio

Espais d'estudi i treball
Acceés des de fora UAB

Recursos

Préstec

Tesis

Citacions i bibliografia

Cursos de formacio

Mendeley

Recerca




How to perform internet
and database searches



How to search on the internet

Not all information published on the internet is reliable

* Search engines search by keywords and
show a list of automatically indexed web
pages. Useful for finding documents and
welbsites, they give access to up-to-date
information and retrieve a large amount of
information

* Thematic portals: websites that offer a
set of resources and services around @
specific topic, with information selected by
experts in the field. Example: subject guides
from the UAB Library Service




Subject guides

.seques Q Directori Castellano | English ~

AB s Qué oferim | Els nostres fons | Estudia i investiga | Coneix les biblioteq

Benvinguts a les
Biblioteques de la UAB

Actualitat

Cercador

Horaris
Biblioteques
Espais d'estudi i treball

Accés des de fora UAB

Recursos

Prestec d'estiu a les biblioteques
de la UAB

Revistes i llibres Dipasit Digital de Trobador Préstec

Els terminis de préstec s'allarguen per digit Documents
I'amibada de I'estiu Llegir més

J.2

Bibliografia de curs Tesis

Bases de dades :;rz:é)ec Consorciat Més informac Citacions i bibliografia

Cursos de formacié

Mendeley

Guies tematiques
o : - 5 Acreditacions
a. =ZPor Aok ket
Ampliaci6 de I'horari de les sales -~

d'estudi a les Biblioteques Propietat intel-lectual i accés obert
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Internet search engines

Databases of automatically indexed web pages

Allow you to make queries based on one or more words that appear in the
indexed documents

Useful for finding documents and websites
Give access to up-to-date information

Refrieve a large amount of information

H noeretintoxication
. 00 caro
Google

Scholar

Google Scholar: a good starting point that gives a general
overview. Focuses on the world of research and academic
study: specialising in academic journal articles, research

projects, reports, theses, books, efc.
hitps://scholar.google.es/



https://scholar.google.es/
https://scholar.google.es/

Online press

The portal El Quiosc offers you the online press and press databases

subscribed to by the UAB, plus other useful resources: media directories,

news search engines, etc. http://www.bib.vab.es/premsa/

El Quiosc

Cercar diaris i revistes per area geografica

Bases de dades de premsa

Directori de diaris | revistes

Moticies

Recursos de premsa

Contacte

Cercar diaris i revistes per titol

Envia | [Cerca avangada]

També podeu consultar +dians i revistes al directon

Diaris destacats
ala UAB

ABC

Ara

The Aszhi Shimbun
Cinco dias

+. Clarin

_Corriere della Sera
The Guardian

/!LE Monde

El Mundo Deportivo

El Mundo

The New York Times

El Pais

El Perigdico de Catalunya
(cat)

El Punt Avui

La Reforma

The Times of India

The Times

La Vanguardia

The Wall Street Journal



http://www.bib.uab.es/premsa/
http://www.bib.uab.es/premsa/

Where can | find databases?

/1 Cercador El meu compte

Revistes 1 llibres Diposit Digital de Bibliografia de curs

digitals Documents (DDD) M= nformacic

Bases de dades Préstec Consorciat
(PUC)

s= Guies tematiques

hitp://www.uab.cat/biblioteques



http://www.uab.cat/biblioteques

Databases

One of the main information sources for finding academic literature

Some are multidisciplinary:

ProQuest Central

" :EBS(:()hOSlL Research Databases

And some are specialised, for example:




Documentary tools and
resources for the TFG

Economics, Business and Statistics

U " B Universitat Autbnoma Servei de
de Barcelona Biblioteques UAB



Where 1o look - thematic databases

Databases can generally be divided into two large blocks:

Bibliographic and/or document databases contain references to
documents and summaries or abstracts, and nowadays most of
them link to the full text. For example:

ABI/INFORM Collection EconlLit

Statistical databases do not refer us to any textual documents but
contain numerical data presented in tables or graphics.

&

@ THE WORLD BANK “WUN data

A

o
(7
—_ A world of information

eurostat & B



https://cataleg.uab.cat/iii/encore/record/C__Rb1834939?lang=cat
https://cataleg.uab.cat/iii/encore/record/C__Rb1506928?lang=cat
https://cataleg.uab.cat/iii/encore/record/C__Rb1695387?lang=cat

Where 1o look - thematic databases

Some databases with information on economics, business and

stafistics:

Economics Business

AR

A .
QNI

ABI/INFORM Collection
EconlLit

Refkc

Statistics

eurostat &

e UNWTO
WD Tourism Statistics



https://cataleg.uab.cat/iii/encore/record/C__Rb1834939?lang=cat
https://cataleg.uab.cat/iii/encore/record/C__Rb1506928?lang=cat
https://cataleg.uab.cat/iii/encore/record/C__Rb1648121?lang=cat
http://repec.org/
https://cataleg.uab.cat/iii/encore/record/C__Rb1695387?lang=cat

Where 1o look - thematic databases

Economics

ABI/INFORM Collection

« Specialising in Economics and Business Studies, with access to
the full text (UAB-subscribed or open-access resources)

Document types: arficles, theses, working papers, newspapers,
such as The Wall Street Journal and The Financial Times,
annual reports by North-American companies, reports on
countries, sectors, etfc.

« Topics: economics, accounting, human resources,
management techniques, companies, finance, marketing,
etc..

« Produced by the American Economic Association, gives access to the full text (UAB-
subscribed or open-access resources).

« Document types: bibliographic references to journal articles, working papers, collective
works and doctoral theses.

« Topics: economics.



http://cataleg.uab.cat/iii/encore/record/C__Rb1834939__Sabi inform__P0,2__Orightresult__U__X6?lang=cat&suite=def
https://cataleg.uab.cat/iii/encore/record/C__Rb1834939?lang=cat
https://cataleg.uab.cat/iii/encore/record/C__Rb1506928?lang=cat

Where to look — thematic databases

Economics

DOW JONES

 Full-text databases.

« Document types: full-text newspapers, business journals,
and reports, plus photographs.

« Topics: latest business news: share prices, financial

M’ statements and news, compiled by Reuters and Dow
Jones.

« Database of bibliographic references. Open access. Many documents may be
downloaded free of charge.

Document types: working papers, journal articles, book, book chapters and
software components.

* Topics: economics and related sciences.

« Others: collaborative project aimed at improving the dissemination of research in
economics and related sciences. H



https://cataleg.uab.cat/iii/encore/record/C__Rb1648121?lang=cat
http://repec.org/

Where 1o look - thematic databases

Business

SABI

Sistema de Andlisis de Balances 1béricos

« Topics: financial and accounting information on Spanish companies with full reports on
officially filed accounts.

« Others: it has a financial analysis tool that generates tables, reports, graphs and
comparison charts for companies and groups of companies.




Where 1o look - thematic databases

Statistics

International European Union m

@ THE WORLD BANK
INEbase

General topics eu rOStat -
General topics General topics

Open access
Open access Open access

{UNdata

‘--~ .. A world of information

General topics
Open access

3 FONDO MONETARIO

Financial topics
Open access

- UNWTO
UNWTD  Tourism Statistics

Tourism topics
UAB-only access



https://cataleg.uab.cat/iii/encore/record/C__Rb1695387?lang=cat

How to search in statistical databases -
saving and exporting results

Most databases allow us to:

- do a basic search (by keyword in the fitle, author, topic etc.) or
an advanced search (by specific fields).

« apply filters to the search results to fine-tune the search.
* save the search strategy and the results.

« export records to bibliographic reference managers, in various
formats.

+ download the documents we want (UAB-subscribed or open-
QCCESS resources).




How to search in statistical databases -
saving and exporting results

Most statistical databases allow us to:
* access pre-designed tables made by the data editor or supplier.

« create our own tables which we can personalise by filtering by
the following elements:

v' statistical indicator or variable

v' geographical location

v fime period and/or frequency

v units (depending on the characteristics of the indicator,
these can be absolute numbers, rate, thousands, millions,
etc.).

Having chosen all these elements we can then construct
the table or tables and export or print them.




Where to look - Subject Guide:
Economics, Business and Statistics

@ & htps//www.uab.cat/web/
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Guia tematica d'Economia, Recomanem Biblioteca digital
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Turisme | Direcci6 Hotelera ABUINFO ABVinform i .
Cercador de llibres-a i
Composicid del fons revistes
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Matenals de curs Dicci iei Enci edi

Per estar al dia 3 SABI Bases de dades

Facultat dEconomia | Empresa Accés des de fora la UAB

(ARE)
Escola Universitana de Turisme |
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Lmuiq: Recursos académics i per a la recerca
con €

Bibliografia de curs

Com citar

Web of Scienc
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Mendeley
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Subject Guide: Economics, Business and Statistics



https://www.uab.cat/web/guies-tematiques/economia-1345711480989.html

Looking for inspiration?




TFG on Economics and Business in
the DDD repository

https://ddd.vuab.cat/collection/facecoemptig?Iin=ca
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El obyeto del prezente trabajo es estudiar y analizar |23 politicas monstanas implementadas por los dos Bancos Centrales mas importantes del munda, la Reserva Federal d= Estados Unidos y el Banco Certral
Europeo, desde al inicio de la Gran Recesidn en 2008 hasta la actualidad. [...]
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https://ddd.uab.cat/collection/facecoemptfg?ln=ca

Image source: Freepik

Doctoral theses: TDX, TESEO, Dialnet -
Tesis

Research project reports (master's
degrees, graduate diplomas): RECERCALT,
Research project reports and final
projects in the DDD



Documentary tools and
resources for the TFG

Law
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Characteristics of legal documentation

Legal documentation is generated when creating, enforcing, disseminating and
researching into law.

Varied and broad in scope, in general terms it can be divided into the following:
parliamentary documentation, legislation, case law and doctrine.

In addition, each branch of law generates its own documentation: public
(public intfernational law, constitutional law, administrative law, financial and tax
law, procedural law and criminal law) and private (civil law, commercial law,
employment law and social security law).

You will find official gazettes, collective agreements, international freatfies,
documentation from advisory bodies, parliamentary documentation, forms, etc.

Such documents are variable, dynomic and, in many Ccases,
constantly chanaging.

Important: always go to information sources that are
guaranteed to keep their contents up-to-date

1




How to find legal documentation on the Library
Service website

« Different types of legal documentation can be found using the
Search Tool on the Library Service's website. You can search by
title, by topic, or by advanced search (always using a keyword
however).

* You can also search by fitle in e-journals and e-books.
« Orin the Databases section

« Butf the best idea is to check out our subject guide.

I/l Cercador El meu compte g
\;‘ = B

Revistes i llibres Diposit Digital de Bibliografia de curs

digitals Documents (DDD) Guia del Cercador

Bases de dades Préstec Consorciat
(PUC)

Més informacio




Where to look? — Subject Guide: Law
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https://www.uab.cat/web/guies-tematiques/dret-1345711473944.html
https://www.uab.cat/web/guies-tematiques/dret-1345711473944.html

How to search in legislation databases
- saving and exporting results

Legislation databases use terminology specific to their discipline. In
general, the search method has some characteristic features:

* a basic search option and one to search more specifically by
branches of law or document type (legislation, case law,
doctrine, etfc.)

* The search results can be saved, printed, or emailed.




Where to look? - Legal databases

ADLINSTITUCIONES

« Document types: complete legislation (of Spain, of its
autonomous regions, and of the EU), codes of law,
legislative bills, case law, other rulings and consultations,
doctrine, commentaries and literature, legal news,
collective agreements and labour practices, and grants
and subsidies. Also includes forms (procedural models and
contracts and other substantive models).

§ W laleydigital

+  Document types: complete legislation, collective agreements, case law, other resolutions
and queries, doctrine and literature, and contracts and formes.

« Others: contains La Ley Doctrina, with the full text of journals and books published by La
Ley.



https://cataleg.uab.cat/iii/encore/record/C__Rb1713818?lang=cat
https://cataleg.uab.cat/iii/encore/record/C__Rb1695465?lang=cat

Where to look? - Legal databases

tirant
online &%

 Document types: complete legislation and codes, case
law, other rulings and queries, doctrine and literature,
contracts and forms, dossiers and thematic diagrams.
Also includes international legal information.

vllex

«  Document types: complete legislation (of Spain, of its autonomous regions, and of the
EU), codes and collective agreements, case law, other resolution and queries, doctrine
and literature, contracts and forms, and news. Also includes international legal
information. Access to 4 Practice Notes: Sociedades Mercantiles, Contencioso-
Administrativo, Esquemas Procesales, and Laboral.

For more databases, see Subject Guide: Law



https://cataleg.uab.cat/iii/encore/record/C__Rb1550120?lang=cat
https://cataleg.uab.cat/iii/encore/record/C__Rb1872427?lang=cat

How to find....

MIEEQ_GC o Official gazettes: guide to the official gazettes of Spain,

de i Genana b de Calslusvya

Catalonia, other autonomous communities and provinces,

the EU and the rest of the world. Explains the collection
available in the library and which information sources
(databases and web resources) can be found there.

 Collective agreements: official public resources,
agreements of the Catalan Ministry of Employment, of
other autonomous reqgions, etc.

 Parliamentary documentation: from Spain, Cataloniq,
Official Gazette of the Parliament of Catalonia, other
autonomous communities and other countries



https://ddd.uab.cat/pub/guibib/48077/diarisoficials_a2018dip4.pdf
https://ddd.uab.cat/pub/guibib/48077/diarisoficials_a2018dip4.pdf
https://ddd.uab.cat/pub/guibib/48077/diarisoficials_a2018dip4.pdf
https://ddd.uab.cat/pub/guibib/48077/diarisoficials_a2018dip4.pdf
https://ddd.uab.cat/pub/guibib/48077/diarisoficials_a2018dip4.pdf
https://ddd.uab.cat/pub/guibib/48077/diarisoficials_a2018dip4.pdf
https://ddd.uab.cat/pub/guibib/188804/conveniscollectius_a2018dip4.pdf
https://ddd.uab.cat/pub/guibib/188804/conveniscollectius_a2018dip4.pdf
https://ddd.uab.cat/pub/guibib/188804/conveniscollectius_a2018dip4.pdf
https://ddd.uab.cat/pub/guibib/188804/conveniscollectius_a2018dip4.pdf
https://ddd.uab.cat/pub/guibib/191617/docparlam_a2018dip4.pdf
https://ddd.uab.cat/pub/guibib/191617/docparlam_a2018dip4.pdf
https://ddd.uab.cat/pub/guibib/191617/docparlam_a2018dip4.pdf
https://ddd.uab.cat/pub/guibib/191617/docparlam_a2018dip4.pdf

Looking for inspiration?




TFG on Law
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los adolescentzs de Catalufia, y en gue medida esta normalizada esta practica en sudia adia [ ]
Sexting is the action of sending pictures or videos with @ sexusl content though the social networks and the mobile applications. This siudy pretends to observe the siage of acceptation about the sexting through the
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2018
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The EU-Turkey Statement, 18 March 2018, to tackle irregular migration : legal analysis from a critical outlook / Siaromigisk Liorents, H
Barcelona. Departament de Drei Privat) ; Universitat Autinoma de Barcelona Facuitat de Dret

Before the most imporiant refugee cnsis seen in years, the States of the Warld had to mobilize and take action. Though the worst part took place in the Middle East, sffzcting Syna, Palestine, Irag. Irsn, Afghanistan,
Turkey, Lebanon, and many other countries, 8 high number of refugees tried to seek protection in Europe. [ ]

2018
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Citations and bibliography:
basic conceptis



Why use citations?

To acknowledge the original author
of the idea and define
responsibilities

To back up our arguments with the
research and theories of others

TATION
CITATIONS ‘ -

2 To locate the sources cited (books,
NEEDED * articles, websites, etc.) and point the
reader towards further information

To lend credibility and rigour to your
project. Stating where you got your
information from proves that you
have done your research




What should we cite?

Any idea or sentence that is
of our own making

WHAT Any information that does
SHOULD WE count as general knowledge

CITE?

We can cite data, images
(ohotos, maps or graphics),
tables, etc.




How to cite

STANDARDISED STYLE

It is necessary to cite our sources and present
bibliographic references in a way that is consistent
and uniform

4

In formal terms we cite through citations,
bibliographic references and/or bibliography

STYLES

Many different styles are available for citing. You'll
pick one or another depending on your field of
study, with help from your tutor.




EXAMPLES

based on APA style

ill.q II.io n lllyp es (more styles here)

According to Zott, Amit, and Massa (2011), there is no general agreement
among scholars on a common definition of the business model concept.

BIBLIOGRAPHIC
REFERENCE

Zott, C.., Amit. R.. & Massa. L. (2011). The business model: Recent developments and ﬂ.lturﬂ

research. Jowrnal of Management. 37(4), 1019—1042.

REFERENCES
LIST OF Van Den Bosch, F. A, Volberda, H. W.. & De Boer, M. (1999). Coevolution of firm absorptive
REFERENCES capacity and knowledge environment: Organizational forms and combinative capabilities.
BIBLI OOGTQ APHY Organization Science, 10(5), 551 —Sﬁ‘S. ‘
AT THE END OF Winter, S. G., & Szulanski, G. (2001). Replication as strateeyv. Organization Science, 12(6), 730743,
THE Zott, C.. & Amit, R. (2010). Business model design: An activity system perspective. Long Range
DOCUMENT Planning. 43, 216-226.
Zou, C,, Amit, R., & Massa, L. (2011). The business model: Recent developments and future
rescarch. Jowrnal of Management, 37(4), 1019—1042. /

Source: Dasi, A., Elter, F., Gooderham, P. N. and Pedersen, T. (2017). New Business Models In-The-Making in Extant MNCs: Digital Transformation in a Telco. Advonc!
International Management, 30, 29-53. https://doi.org/10.1108/51571-502720170000030001



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

Citations
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Citations WHATIS A

« A citation is the link established between your CITATION?
text and the ideas, sentences or documents
of someone else.

« By extension, a citation is also a brief annotation that points to @
bibliographic reference, usually appearing at the end of the
document in the bibliography.

* |In APA citation style, used in the Social Sciences, citations are
presented as a note between parentheses within the text.

Business Models and Business Model Innovation

As a way of describing and representing how firms propose, create, deliver, and ===
capture value for and from customers, the concept of the business model con-
cept is gaining_increasing attention in_the strategic management literature.
According tof Zott, Amit, and Massa (2011)§ there is no general agreement
among scholars on a common definition of the business model concept.
However, the literature has converged on three basic elements a business model

q nth er should encompass and about which firms have to make decisions. First, a value
proposition for stakeholders; second, value creation, a structure of the value

q Uih OI' chain for realizing the value proposition: third, value capture, the mechanisms
through which the firm appropriates its share of value.

Business Models In-The-Making in Extant MNCs: Digital Transformation in a
Telco. Advances in International Management, 30, 29-53.
https://doi.org/10.1108/S1571-502720170000030001

Image source: Freepik Source: Dasi, A., Elter, F., Gooderham, P. N. and Pedersen, T. (2017). New n




Citations

You can use information from another work in your
TFG by citing it. There are two ways to cite:

1. Non-literal or indirect citation

The citation reproduces the ideas or concepts of the work but
reshapes its content:
v by summarising it
v by restating it in your own words, while acknowledging the
authors

Exemple:

The view of organizational ecologists such as Hannan and Freeman (1977) is
that when the business environment shifts, the path dependence and the legacies
of the past of incumbent firms make for overwhelming inertia and rigidities.

Font: Dasi, A., Elter, F., Gooderham, P. N. & Pedersen, T. (2017). New Business Models In-The-Making in Extant MNCs: Digital Transformation in a Telco. Advances
in Infernational Management, 30, 29-53. https://doi.org/10.1108/51571-502720170000030001



https://doi.org/10.1108/S1571-502720170000030001

G| —
Citations
2. Literal or direct quotation

This is a literal quotation in which the words are lifted verbatim from the
work.

More generally, Sengul and Gimeno (2013)
describe a nested system of controls over a sub-

sidiary’s_decision_rights: |“permanent headquar-

ters’ control over major decisions with long-term

Fewer than Between consequences, regular delegation of business-

40 words quotation marks level decisions (e.g., advertising, remuneration) to

subsidiaries, and exceptional discretionary head-

Source: Sengul, M., Almeida Costa, A. & Gimeno, J. (2018). The quarters control over the competitive behavior of

Allocation of Capital within Firms. Academy of Management subsidiaries. such as intervening when a price war
Annals, 13(1), 43-83. https://doi.org/10.5465/annals.2017.0009 i in ‘.‘.ig]'ll" & P

The view of organizational ecologists such as Hannan and Freeman (1977) is
that when the business environment shifts, the path dependence and the legacies
of the past of incumbent firms make for overwhelming inertia and rigidities.
Christensen (2013, pp. 13—14) observes that:

Separate paragraph:

indented and without
quotation marks

...the problem established firms seem unable to confront successfully is that of downward

- L R vision and mobility, in terms of the trajectory map. Finding new applications and markets
'T\lr :ml?(;ﬂﬁnc?’r?;mz(jCJe':'SeIIr;ghigl\i‘/gI::ggsl?nEI)r(:i% rr]r:g\ﬁgg’é" ?/:g':f;l ement for ... new products seems to be a capability that each of these firms exhibited once, upon
30, 29-53. https://doi orq/‘IO 1108/51571-50272017OOOOO3OO(§J1 ' entry, and then apparently lost. It was as if the leading firms (in the industry Christensen
’ ' ’ ’ : studied) were held captive by their customers, enabling attacking entrant firms to topple the

incumbent industry leaders each time a disruptive technology emerged.

Source: Dasi, A., Elter, F., Gooderham, P. N. & Pedersen, T. (2017).



https://doi.org/10.5465/annals.2017.0009
https://doi.org/10.1108/S1571-502720170000030001

In-text citation

Use an ellipsis to indicate

When leaving out a part of that you have omitted

words within a quotation.

the quoted text

Either type three periods with
spaces around each (... ) or use
the ellipsis character created by
your word-processing program
when you type three periods in a
row ( ... ), with a space before and

We present our plans for investment and change to the colleagues in a workshop in their
plant. We then get together with the emplovees and| . . . |look at the existing process and
I:Ia W

determine what is good and what is bad 1ce we have done all of these things, we work
together with the local actors to develop production island. [...] Our job is to see that
whatever result is worked out is developed and worked through jointly with the colleagues
locally.

Source: Herrigel, G. (2017). Experimentalist Systems in Manufacturing Multinationals. Asia Review, 6(1), 147. hitps://doi.org/10.24987/snuacar.2016.08.6.1.147



https://doi.org/10.24987/snuacar.2016.08.6.1.147

In-text citation
So... how do | attribute the idea to its author?

r

\ / PARENTHESIS

J

Postlewaite i1998ilprovides an insightful

discussion about incorporating concerns for If fhﬁ ,
relative ranking into economic models. author's.
nameisin

Source: Souder, D., and Bromiley, P. (2017). Timing for Dollars: How Option the running
Exercisability Influences Resource Allocation. Journal of Management, 43(8), 2555-
2579. https://doi.org/10.1177/0149206316680032 text

react to incentives in ways that reflect loss author’s

aversion and other elements of prospect theory name is NOT
[(Wiseman & Gomez-Meijia, 1998)1 in the

running text

Behavioral agency models assume mcmogers« If the

EXAMP I_ES Antler, Y. (2018). No One Likes To Be Second Choice. Economic Journal, 129(230251),

1119-1138. hitps://doi.org/10.1111/ecoj.12573
(based on APA style
more styles here) I

Image source: Freepik


https://doi.org/10.1111/ecoj.12573
https://doi.org/10.1177/0149206316680032
https://www.freepik.es/foto-gratis/idea-arrugada-arrugada-amarilla-bombilla-papel-fondo-blanco_2983070.htm
https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

Citations T

CITATIONS

When the author's name is NOT in the
running text of your TFG...

(Postlewaite, 1998)

/1 TN

parenthesis  author comma Yyear of the parenthesis
document




In-text citation

Example:

Consumers are suspicious about the motives of the organization, |Bae (2016)

FORMAT OF

CITATIONS

highlights the importance of building a trusted relationship with the customer is an

essential objective of the company.

Smith and Barclay (1997)

defined trust as a

cognitive expectation, more precisely, it is confidence level that a person has on the
other party that will meet their expectations (Hart & Saunders, 1997), Trust is also

considering reliability on the other partner being honest ang
themﬁMﬂrgan & Hunt, 1994).| Customer trust 1s desg
dependency and reliability of the organization to prg

(Garbarino & Johnson, 1999).|Consequently, trust is a cr@

aving confidence in

PARENTHESIS

EXAMPLES

(based on APA style,
more styles here)

Javed, T., Yang, J., Gilal, W. G., & Gilal, N. G. (2020). The sustainability claims' impact on the consumer's green perception and behavioral intention: A case study of H&M.

Advances in Management and Applied Economics, 10(2), 1-22. https://search-proquest-com.are.uab.cat/docview/23142290642accountid=15292 n


https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4
https://search-proquest-com.are.uab.cat/docview/2314229064?accountid=15292

O

Citations

The conjunction "and" joining the
authors' names should go in the

angque of the TFG

If the author’'s name is in the
running text of your work

If the author’'s name is NOT in
the running text of your work

. T Subsequent First citation in Subsequent
— First citation in N . N .
Type of citation citations in the the text citations in the
the text
text text
et [y @ Sing (e Luna (2020) Luna (2020) (Luna, 2020) (Luna, 2020)
author
Work by 2 QUthors Salas and Salas and (Salas & (Salas &
y D’'Agostino (2020) D'Agostino (2020) D’Agostino, 2020) D'Agostino, 2020)
Work by over 3 , , (Marin et al., (Marin et al.,
authors Marin et al. (2020) Marin et al. (2020) 2020) 2020)
\;Ygéiﬁf}/e%rwﬁqs National Institute (National Institute
initials or of Mental Health NIMH (2020) of Mental Health (NIMH, 2020)
(NIMH, 2020) [NIMH], 2020)
acronyms)
(VV\Z?;EE,?/ ir%’rr%IJsp;r Stanford University  Stanford University (Stanford (Stanford
(2020) (2020) University, 2020) University, 2020)
acronyms)
Source: Academic Writer Tutorial: Basics of Seventh Edition APA. (n.d.). Retrieved April 23, 2020, from n
hitps://extras.apa.org/apastyle/basics-7e/e ga=2.234933381.506427856.1587639163-658013246.1587639163#/



https://extras.apa.org/apastyle/basics-7e/?_ga=2.234933381.506427856.1587639163-658013246.1587639163#/

Citations T

CITATIONS

LUEXICLEUREE Compulsory in literal quotations and separated by commas.
can include

X Zott and Amit (2010, p. 220) focus on the activities involved in business
other details, models in-the-making.

o
Ilke page Source: Dasi, A., Elter, F., Gooderham, P. N. & Pedersen, T. (2017). New Business Models In-The-Making in Extant MNCs: Digital
n U m bers Transformation in a Telco. Advances in International Management, 30, 29-53. hitps://doi.org/10.1108/S1571-502720170000030001 )

When citing more than one source, enclose all in the \
same parentheses. Separate them with a semi-colon.

More thc.m e By focusing on value instead of other classical concepts such as
source in the product-market decisions or profits, the business model literature
same citation divides the unit of analysis along three dimensions (Foss & Saebi, 2014;

Lott et al., 2011).

Source: Dasi, A., Elter, F., Gooderham, P. N. & Pedersen, T. (2017). New Business Models In-The-Making in Extant MNCs: Digital
Transformation in a Telco. Advances in International Management, 30, 29-53. hitps://doi.org/10.1108/S1571-502720170000030001



https://doi.org/10.1108/S1571-502720170000030001
https://doi.org/10.1108/S1571-502720170000030001

Citations FORMAT OF

CITATIONS

Separate them with commas. In chronological order. )

Cecchetti and Kharroubi (2012, 2015) show, theoretically as well as

g empirically, that financial sector growth disproportionally benefits

citations of the sectors with low productivity and high collateral, thereby reducing
same author total factor productivity growth in the economy.

Several

Source: Shy, O., & Stenbacka, R. (2018). Bank competition, real investments, and welfare. Journal of Economics/ Zeitschrift
Fur Nationalokonomie, 127(1), 73-90. hitps://doi.org/10.1007/s00712-018-0634-0

Add a lower-case letter to the year. \

Several Teece (2014a) argues that incumbent firms suffer from myopia
oy g about their established business models.
citations of the L]
same author Given the velocity of industry change, it may be necessary to

and the same incorporate a dynamic capabilities perspective in future research
year (Teece, 2007, 2014q, 2014b).

Source: Dasi, A., Elter, F., Gooderham, P. N. & Pedersen, T. (2017). New Business Models In-The-Making in Extant MNCs:
Digital Transformation in a Telco. Advances in International Management, 30, 29-53. https://doi.org/10.1108/S1571-
502720170000030001



https://doi.org/10.1007/s00712-018-0634-0
https://doi.org/10.1108/S1571-502720170000030001

Citations

FORMAT DE LES

CITACIONS

Unknown
author

Italicize the title (books, journals, reports) or use
double quotation marks around the title (articles,
chapters, webpages). Include the year

Book with no author: (Interpersonal Skills, 2019)
Magazine article with no author: (“Understanding Sensory Memory”,

Anonymous
works

Works without a

date of
publication

2018) )
When the author of a work is overtly designated as A
YAnonymous”, “Anonymous” takes the place of the
author name in the in-text citation.
(Anonymous, 2017)

~N

Shown by the initials s.d. (sine die), n.d. (no date) or s.f.
(sin fecha).

Some authors (Gonzdlez Rodriguez, n.d.) have observed that

investment in European markets... /



Citations FORMAT OF

CITATIONS

When quotating material that contains \
embedded citations, include the citations within
the quotation.

But... do NOT include these works in the reference
list unless you cite them as primary sources
elsewhere in your paper.

Actors “are encouraged to become immersed in a character’s life

(Stanislavski, 1936/1948, 1950), an activity that calls for absorption”
(Panero et al., 2016, p. 234)

Quotations that
contain

citations to
other works

For example, Panero et al. (2016) would appear in
the reference list, but Stanislavski citations would /

Nof.




FORMAT OF

Citations CITATIONS

Original sentence
from Killham et al.

ki women through the satis

b

—»  Sport participation has the potential to promote positive experiences for young

faction of psychological needs (e.g., competence,

relatedness, and autonomy), promotion of positive physiological adaptations
to the cardiovascular system and musculoskeletal health, as well as the

development of interpersonal and leadership skills (e.g., Bruner et al., 2017;

L]
Quotations that |
e Crocker, 2016; Eime et al., 2013; Forcier et al., 2006; Gunnell et al., 2014).
contain
citations to Quotation from S
Killham et al. (2018) Sports can help young women have positive experiences through the
Oth er works yCuTRIper satisfaction of psychological needs (e.g., competence, relatedness,

and autonomy), promotion of positive physiological adaptations to the

cardiovascular system and musculoskeletal health, as well as the development

of interpersonal and leadership skills” (Killham et al., 2018, p. 297).

Note. From "“Figure 8.7. Example of Citations Omitted at the End of a Quotation”, by American Psychological
Association, 2020, Publication Manual of the American Psychological Association (7th ed.), p. 276. Copyright 2020

by the American Psychological Association. E



Futher information

American Psychological Association. (2020). Publication
Manual of the American Psychological Association (7th
ed.).

APA Style (American Psychological Association)

APA Style Blog (American Psychological Association)

Com citarireferenciar en els textos academics (Silvia
Blanch Euldlia Pérez Jennifer Silvente - Universitat Autonoma
de Barcelonaq)

Estil APA (Universitat de Girona)
Estilo APA (Universitat d’Alacant)

Guia per elaborar citacions bibliografiques en format APA
(Universitat de Vic)



https://apastyle.apa.org/learn/tutorials/basics-tutorial
https://blog.apastyle.org/?_ga=2.169872032.1846073792.1562830132-916135198.1559907515
https://ddd.uab.cat/pub/recdoc/2016/145881/citrefapa_a2016.pdf
https://biblioteca.udg.edu/ca/com-citar-documents/estil-apa?language_content_entity=ca
https://web.ua.es/es/eurle/documentos/trabajo-de-fin-de-grado/estilo-apa.pdf
http://repositori.uvic.cat/bitstream/handle/10854/3883/altres_a2015_guia_elaborar_citacions.pdf
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e < b !

WHATIS A

What is a reference?

REFERENCE?

e Areference is a set of bibliographic
data that allow a document to be
identified.

e The reference list is the systematic list,
prepared in a particular style, of all
the sources that have been cited
throughout the project report.

e Itisincluded as a footnote, af the end
of the chapter or at the end of the
whole text in the bibliography.

Author of the image: engin akyurt / Source: Pixabay


https://pixabay.com/es/users/Engin_Akyurt-3656355/?utm_source=link-attribution&utm_medium=referral&utm_campaign=image&utm_content=2672467
https://pixabay.com/es/?utm_source=link-attribution&utm_medium=referral&utm_campaign=image&utm_content=2672467

Citation» Reference

WHAT IS A

REFRENCE?

(

A citation

within a texi...

J

In the context ofhiring,|Alderfer and McCord (1970)

found a high correlation between job applicants
expectations of receiving a job offer from a potern
employer and these applicants’ willingness to aca
such an offer.

tial
ept

N

~

... is expanded

into a

bibliographic

reference

J

Alderfer, P. & McCord, C. (1970). Personal and

situational factors in the recruitment interview.
Journal of Applied Psychology, 54(4), 377-385.

Source: Antler, Y. (2018). No One Likes To Be Second Choice. Economic Journal, 129(230251), 1119-1138. hifps://doi.org/10.1111/eco].12573



https://doi.org/10.1111/ecoj.12573

Citation styles
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Citation styles
Which style to pick

« Before starfing to write the citations and references you should be
clear about which citation style you will be following

« There are many citation styles and styles for bibliographic
references

« Your choice of style will depend on your field of study and the
purpose of your writing and your TFG tutor will advise you on this.

Ask your tutor whether you have to

follow one particular style!




Citation styles

The bibliographic references must always be cited
in the same way

¥

Pick one style and keep to it all
through your work

« APA citafion guides: ddd.vab.cat/record/113512

« Guides to other styles: ddd.vab.cat/record/111829 H



https://ddd.uab.cat/record/113512
https://ddd.uab.cat/record/111829

References by document
type

U " B Universitat Autonoma Servei de
de Barcelona Biblioteques UAB



References by document type

Having picked a style, the format of the
bibliographic  references changes In E&ue

accordance with the document type of the Citacions bibliografiques segons el

. model Americar! Psychological
work you want to cite. For example, when Auscclaticn
referring to a prinfed book you will use g™ - ';"“‘"'
different elements to those of a journal  ssmsizmessses e eomopme
Of'ﬂCle' f;“(zﬂ:;os){m:mmu otro descutrimiento. Cuademos

«  Eltitol d'un article o cap&nomnm escriu
sequit

lnrevnstasua\ummmv amb
Enles

pev»ﬁduucs s'escriu el nimero del volum en
cursiva,

LLIBRES | PARTS DE LLIBRES

Brueckner, LJ. & Bond, GL. (2004). Diagndstico y
en 3je. (10

When using the APA sivle guide, follow the
instructions for each medium: the elements
fhat have to appear, the order of these = R B e e e
within the reference, formatting (italics, — Z=55=== 77 e

majiscuia | acaba en punt Quan obra té sublitl,  Springfield. MA - Merriam-Webster

aquest s'escriu després del titol, separal per dos punis i Nota: E titol es col-foca en fa posicid de 'autor i salfabetitza
comengant per lletra majiscuta per la primera paraula.

efc.), punctuation (parentheses, quotation s =
marks, full stops, etc.).



https://ddd.uab.cat/record/113512

Writing bibliographic
references

Books, book chapters, research project reports

U " B Universitat Autonoma Servei de
de Barcelona Biblioteques UAB



QAW APA Style

References - Book | o) COMPONENTS

OF REFERENCES

Avuthor or editor Title Publisher DOI or URL
information

Surname, Initial(s (2020) | Title of book Publisher name https://doi.org/xxx
of first name(s), &

Surname, Initial(s) Title of book (edition, First publisher hitps://xXxXxxx

of first name(s) volume) name; Second

publisher name
Title of book [Audiobook]

Name of group

Title of book (Initial(s) of first
Editor's surname, name(s) editor’'s surname,
Initial(s) of first Ed.).

name(s)(Ed.)
Title of book (Initial(s) of first

Editor's surname, name(s) franslator’s surname,
Initial(s) of first Trad.; Initial(s) of first name(s)
name(s) & Editor’s narrator’s surname, Narr.)

surname, Inifial(s)
of first name(s)
(Eds.)



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

References - Book |45

COMPONENTS

OF REFERENCES

Surname(s), Initial(s) of first name(s). (year).
Title in italics: Subtitle in italics. (edition, as
from the 2nd., if stated). Publisher.

m Year of publication

|Westerman, G., Bonnet, D. & McAfee, Al (2014]. Leading

digital: Turning technology into business transformation.

b

|Harvard Business Review Press. |

=



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

References - E-book

QW APA Style

Surname(s), Initial(s) of first
name(s). (year). Title in italics:
Subtitle in italics (edition, as from
the 2nd., if stated). Publisher(s).
hitp://dx.doi.org/10.XXXX/XXXXXX

Surname(s), Initial(s) of first
name(s). (year). Title in italics:
Subtitle in italics (edition, as from
the 2nd., if stated). Publisher(s).
hitps://WWW.XXXXXXXXXX

Year of publication

w

N'Goala, G., Pez-Pérag®
Prim-Allaz, I. (Eds.).}(2019).

| ISTE; Wiley

¢ w digital : Turnlng technology info

Year of publication

Westerman, G.,
McAfee, A.

net, D. &

|Leodlng

business transformation.

Augmented Customer Strategy.
g . |/MI Harvard Business Review Press |

hitps://doi.org/10.1002/978111961 , ,
m/lib/UAB/reader.action2docID=
8324
51825%94&query=

https://ebookcentral.proquest.co



http://dx.doi.org/10.xxxx/xxxxxx
http://www.xxxxxxxxxx/
https://doi.org/10.1002/9781119618324
https://blogs.uab.cat/dretsautor/2015/03/09/que-es-el-doi/
https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4
https://ebookcentral.proquest.com/lib/UAB/reader.action?docID=5182594&query=

References - Book chapter | S/A% 5

Surname(s), Initial(s) of first name(s) of the chapter's author.
(year). Title of the chapter or contribution: Subtitle. In Initial(s) of
the first name(s), surname(s) of the literary editor(s) of the book
(Ed.), Title of the book in italics: Subtitle in italics (edition, as from
the 2nd., if stated, pp. first page of the chapter-last page of the
chapter). Publisher.

Authors of Year of Literary Title of the book
the chapter publication & - /_, editor

Fleck, N. & Ambroise, L.[{2019) Brand Practices Face¥wi
Consumers. Ian. N'Goalq, V. Pez-Pérard & Prim-Allaz, I. (Eds.)llAugmenfedl

| Customer Strategy: CRM in the Digital Age,|:ii i 23-39) ]

Pages



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

References - E-book chapter

QAW APA Style
m (more styles here)
Surname(s), Initial(s) of first name(s) of the chapter's author.
(year). Title of the chapter or contribution: Subtitle. In Initial(s)
of the first name(s), surname(s) of the literary editor(s) of the
book (Ed.), Title of the book in italics: Subtitle in italics
(edition, as from the 2nd., if stated, pp. first page of the

chapter-last page of the chapter). Publisher.
hitp://dx.doi.org/10.XXXX/XXXXXX

Authors of the Year of
chapter publication . ,
|
Fleck, N. & Ambroise, L.[[2019). | Brand Practices Faced with Augmented Consumers.

ING. N'Goala, V. Pez-Pérard & Prim-Allaz, I. (Eds)| Augmented Customer Strategy: |
M in The Digital Age, ||(pp 23-39). |- STE] [RTT5s77d0rora/ 1010027978 198 18322.CN7 |

T of the 3 n
book



http://dx.doi.org/10.xxxx/xxxxxx
https://doi.org/10.1002/9781119618324.ch2
https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

References - E-book chapter

w (AW APA Style
(more styles here)
Surname(s), Initial(s) of first name(s) of the chapter's author.
(year). Title of the chapter or contribution: Subtitle. In Initial(s) of
the first name(s), surname(s) of the literary editor(s) of the book
(Ed.), Title of the book in italics: Subtitle in italics (edition, as from

the 2nd., if stated, pp. first page of the chapter-last page of the
chapter). Publisher. hitps://www. X000

Author of Year of
the chapter } publication @ Title of the book m
A
Stadtler, H.|1(2005).} Production Planning and Scheaing. Ian. Stadtler & C. Kilger (Eds.),l
| Supply Chain Management and Advanced Planning I(pp. 197-21 4).||Sprin9er.|

| hitos://link.springer.com/chapter/10.1007/3-540-24814-5 11 | m
in &=



http://www.xxxxxxxxxx/
https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4
https://link.springer.com/chapter/10.1007/3-540-24814-5_11

References — Unpublished thesis,
Master’'s or Bachelor's Degree [cSamasye
Final Project...

Surname(s), Initial(s) of first name(s). (any). (year).
Title of the thesis or dissertation in italics
[Unpublished doctoral dissertation, master's thesis or
bachelor’s degree final project]. Name of institution
awarding the degree.

= e

Rebollo, I.||(1 995).| Fobia, histeria de angusfia: de

la psicopatologia al psicoandalisis [Unpublished

doctoral dissertation].|Universitat Autonoma de

Name of
institution

Barcelona.



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

References - Published thesis, Master’s
or Bachelor’'s Degree Final Projecit...

(more styles here)
Surname(s), Initial(s) of first name(s). (any). (year).
Title of the thesis or dissertation in italics [Doctoral
dissertation, master's thesis or bachelor’'s degree
final project, Name of institution awarding the

degree]. Database name or archive name.
hHps://WWW. XXXXXXXXXX



http://www.xxxxxxxxxx/
https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

References - Published thesis, Master’s
or Bachelor’'s Degree Final Projecit...

Dissertation or thesis from a database QW APA Style
(more styles here)
Surname(s), Initial(s) of first name(s). (any). (year).

Title of the thesis or dissertation in italics (Publication
No.) [Doctoral dissertation, master's thesis or
bachelor’s degree final project, name of institution
awarding the degree]. Database name.

|McNieI, D.S. |:(2007).|

Meaning through narrative: A personal
narrafive discussing growing up with an alcoholic mother

[ (Publication No. 1434728) |IMaster’s thesis, [California State|

University]. IProQu Dissertations and Theses Global.
.Narne. of Publication No. Database
institution



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

References — Published thesis, TFM,
TFG... QN APA Style
Dissertation or thesis published online (not in a database)

Surname(s), Initial(s) of first name(s). (any). (year).
Title of the thesis or dissertation in italics [Doctoral
dissertation, master's thesis or bachelor’s degree final
project, Name of institution awarding the degree].
Archive or repository name. https://Www . 000X X

|Llorens Maluquer;,

(2002).|{/Concentracion de empresas
de comunicaciony

luralismo: La accion de la UE

[Doctoral disser’ro’rion,|Universi’ro’r Autonoma de Barcelon0]|.

ITesis Doctorals en Xarxa. |m

m https://www.tdx.cat/handle/10803/4095:isessionid=C 662058
9697B45B67B644D645CE82988



https://www.tdx.cat/handle/10803/4095;jsessionid=C66205B9697B45B67B644D645CE82988
http://www.xxxxxxxxxx/
https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

Writing bibliographic
references

Periodical publications

U " B Universitat Autonoma Servei de
de Barcelona Biblioteques UAB



References - Journal article QW APA Style

(more styles here)

Surname(s), Initial(s) of first name(s). (year). Title
of the article: Subtitle of the article. Title of the
journal in italics: Subtitle in italics, volume in
italics (number), first page-last page of the

article.
Year of publication |
—y

Homburg, C., Ehm, L. & Artz, MJ|(2015) [Measuring

and Managing Consumer Sentiment in an Online

=

Community Environment.Journal of Marketing|

|Research,|152(5) JI629-641] Title of the journal
Journal volume and no. H



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

References - E-journal article
(more styles here)
Surname(s), Initial(s) of first name(s). (year). Title
of the article: Subtitle of the article. Title of the
journal in italics: Subtitle in italics, volume in

italics (number), first page-last page of the
article. hitp://dx.doi.org/10.xXxXxXX/XXXXXX

; ' Year of
Title of the journal

publication

- 4

JMeasuring and

Homburg, C., Ehm, L. &888rtz, M.

Managing Consumer S

altiment in an Online Community

),

Environment. |Joumal of 7\/1c1rl<eﬁng Research,| 52(5
629-641] | https://doi.org/10.1509/jmr.11.0448]

Journal volume and no.



http://dx.doi.org/10.xxxx/xxxxxx
https://doi.org/10.1509/jmr.11.0448
https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

I
QN APA Style

References - E-journal article C

Without DOI, from most academic research databases

Surname(s), Initial(s) of first name(s). (year). Title of
the article: Subtitle of the article. Title of the journal
in italics: Subtitle in italics, volume in italics
(number), first page-last page of the article.

g g

Anderson. M}|(2018) ! Getting consistent with consequences.
| Educational Leodership,l /6(1))26-33.

Title of the journal Journal volume and no.

*Do not include the database name or URL. Examples of databases where you don’t have to
include the link: APA PsycNET, PsycINFO, Academic Search Complete, CINAHL, Ebook

Central, EBSCOhost, Google Scholar, JSTOR, Medline, Nexis Uni, OVID, ProQuest (excluding
Dissertations & Theses), PubMed Central (excluding authors’ final peer-reviewed manuscripts
because these are works of limited circulation), ScienceDirect, Scopus, and Web of Science. n

Year of publication



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

References - E-journal article
(N APA Style

Without a DOI, with a nondatabase URL (more styles here)

Surname(s), Initial(s) of first name(s). (year). Title of
the article: Subtitle of the article. Title of the journal
in italics: Subtitle in italics, volume in italics
(number), first page-last page of the article.
htp://WWW. XXXXXXXXXX

m Title of the journal |
. 4

Luo, X. R., Jeong, Y. CoiChung, C. NJ|(2019)} In the Eye of

the Beholder: Global Afalysts’ Coverage of Family Firms in | @S
an Emerging Market. |[Journal ofMonogemenf,“zlS(S),l
1830-1857 | -

https://ijournals.sagepub.com/doi/pdf/10.1177/014920631 7m
/34899 H

Year of publication

n
)
()]
O

O.



https://journals.sagepub.com/doi/pdf/10.1177/0149206317734899
http://www.xxxxxxxxxx/
https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

References — Newspaper articles

QW APA Style
(more styles here)

Surname(s), Initial(s) of first name(s). (year,
month, day). Title of the article. Title of the
newspaper in italics: Subtitle in italics, page or
pages.

m Title of the newspaper

Trueba, D.|| (2019, July 9).| La glotoneria. |El Pais,||p. 5.
Pages



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

Referencies — Articles from  [cSarasie
electronic newspapers

Surname(s), Initial(s) of first name(s). (year,
month, day). Title of the article. Title of the
newspaper in italics: Subtitle in italics, page or

pages. htp://WWW. XXXXXXXXXX
— Title of the newspaper
Trueba, D.|| (2019, July 9).| La glotoneria. |El Pais.
hitps://elpais.com/elpais/20192/07/08/opinion/15
62587868 230578.hitml m

Title of the article



https://elpais.com/elpais/2019/07/08/opinion/1562587868_230578.html
http://www.xxxxxxxxxx/
https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

Writing bibliographic
references

Websites, social media and audiovisuals

U " B Universitat Autonoma Servei de
de Barcelona Biblioteques UAB



References - Webpages and W
we bSi'I'es (more styles here)

Surname(s), Initial(s) of first name(s). (date). Title in
italics. Site Name. hitp://Www. o000

o e T e e nome |

Surname, Initial(s) | (2020). Title of work Site name hitps://XXxxx
of first name, &
Surname, Initial(s) | (2020, Retrieved
of first name August). December 22,
2020, from
Name of group (2020, https:/ /xxxxx
September
28).

(n.d.)



http://www.xxxxxxxxxx/
https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4
https://xxxxx

References - Webpages and W
we bSi'I'es (more styles here)

Information

e To mention a website in general, do not create a reference list
entry or an in-text citation. Instead, include the name of the
website in the text and provide the URL in parentheses.

Example:
Wikipedia is one of the most consulted information sources
(https.//ca.wikipedia.org).

e When the author name and the site name are the same, omit
the site name from the source element.

e When you don’t know the date, use n.d. (no date), s.d. (sense
data -in Catalan-) or s.f. (sin fecha -in Spanish-).

e Include aretrieval date only when the content is designed to
change over time and the page is not archived.



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4
https://ca.wikipedia.org/

References — Webpages and [ 5asnie
We b S illles (more styles here)

W Collegi d’Economistes de Co’rolunyc."(n.d.).lm
ml Normaﬁvoj

h’r’rp://Www.coleconomis’res.coT/Poqinos/Ficho.ospx?ldm
Menu=228340f6-ece8-44d2-b3f/-
1c500d41b4eb&ldioma=ca-ES

T Economia.l[2020, May 4)] In Viguipedia.

| https://ca.wikipedia.org/wiki/EConomia

(“Economia,” 2020)

AT

“Economia” (2020) n

In-text citation:



http://www.coleconomistes.cat/Paginas/Ficha.aspx?IdMenu=228340f6-ece8-44d2-b3f7-1c500d41b4e6&Idioma=ca-ES
https://ca.wikipedia.org/wiki/Economia
https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

QAN APA Style

References - Social media

Social media
site name

Twitter and (2020, Content of the post Site name hitps://XxXxxx
Instagram Sep’rember up to the first 20 words

28). Retrieved August
Surname, Initial(s) Content of the post 27,2020, from
of first name. (n.d.) / (s.d.) | up to the first 20 words hitps://xXxxxx
[@username] / (s.f.) [Description of

audiovisuals]
Name of group
[@username] [Description of
audiovisuals]

Facebook and
others

Surname, Initial(s)
of first name.

Name of group

Name of group
[username]

Username



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4
https://xxxxx

. . QAW APA Style
References - Social media ( )

Social media posts may contain:

e Text only, text with audiovisuals (e.g., photos, videos),
or audiovisuals alone. Note the presence of
audiovisuals (in square brackets) after the text of the
POSt.

White, B. [@BettyMWhite]. (2018, June 21). | freasure every minute we
spent together #koko [Image attached] [Tweet]. Twitter.

National Institute of Mental Health. (2018, November 28). Suicide
affects all ages, genders, races and ethnicities. Check out these 5
Action Steps for Helping Someone in Emotional Pain [Infographic].
Facebook.


https://twitter.com/BettyMWhite/status/1009951892846227456
http://bit.ly/321Qstq
https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

I
. . QAW APA Style
References - Social media

e Social media posts might also contain nonstandard
spelling and capitalization, hashtags, links, and
emojis.

m Do not alter the spelling and capitalization in a social media
reference.

m Retain hashtags and links. Replicate emoiis, if possible.



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

QAW APA Style
(more styles here)

References - Tweet &

Surname(s), Initial(s) of first name(s). [@Qusernamel].
(date). Content of the post up to the first 20 words.
[Description of audiovisuals, if any]. [Tweet]. Site
name. hHp://WWW. XXXXXXXXXX

—

4 Bill Gates @ @BillGates - 18 de juny v .
|°§) | encourage software deveiopersi inventors, and scientists to consider how they GOTeS, B . [@ B| ”GO‘I‘GS] |(20 ] 9 , J U ne ] 8)|

can use their skills to fight inequity.

| encourage soffware developers,
inventors, and scientists fo consider

how they can use their skills to fight

inequity. |[Twee’r] I Twitter. |

Here's one great way to use your tech skills

Format Social media



http://www.xxxxxxxxxx/
https://twitter.com/BillGates/status/1141045038698442752
https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

References - Instagram

p h O'I'O or Vid eo (more styles here)

Surname(s), Initial(s) of first name(s). [@Qusername].
(date). Content of the post up to the first 20 words.
[Description of audiovisuals, if any]. Site name.

hitp://WWW . XOXXXXXXXXXXX
Content of the post
Zeitz MOCAAlI[@zeszmococi]J 2018, Novembe| 26).

Grade 6 learners from Parkfields Primary School i

Ly

Hanover Park visited the museum for a tour and

workshop hosted by||[Photographs].| Instagram. |
D/BapHpP|FBs ‘v‘

Description of audiovisuals

hitps:.//www.iNnstagram.cg URL

Social media


http://www.xxxxxxxxxx/
https://www.instagram.com/p/BqpHpjFBs3b
https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

(AW APA Style
References — Facebook postEl| e

Surname(s), Initial(s) of first name(s). (date).
Content of the post up to the first 20 words
[Description of audiovisuals, if any]. Site name.
htp://WWW. XXXXXXXXXX

m m Content of the post

|News From Science.| (2018, June 26).| |These frogs

walk instead of hop: hitps://scim.aq/Z2KlrniwH

|Facebook. |

https://wiyw.facebook.com/ScienceNOW/
1555085305108/

Social medial Description of audiovisuals


http://www.xxxxxxxxxx/
https://scim.ag/2KlriwH
https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

References - Youtube video

or QN APA Style

(more styles here)

other streaming video (3 YouTube

in italics [Video]. Site name.
hHtps://WWW . )OOXXXXXX

Surname(s), Initial(s) of first name(s) (if stated).
[username, if necessary]. (date). Title of the video

= ©Voiube” Buscar aQ # o 2 © g y
r

=

Universidad de ) alladolid.

|(201 /7, September 4).|

5Qué determina el PIB2 [[Video]l[YouTube ]

https://www.youtube.co

atchev=KoRH-

owGJis

Social media

e |f the author's name does not appear, the YouTube username n

takes first place.


http://www.xxxxxxxxxx/
https://www.youtube.com/watch?v=KgAH-bwGJts
https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

(AW APA Style
References - Blog post

Surname(s), Initial(s) of first name(s) or username.
(date). Title of the post. Blog in italics.

http://WWW. XXX X

e

| Klymkowsky, MJ[2018, September 15)| |Can we talk scientifically

about free will2 |Sci—Ed. |

https://blogs ‘Ios.orq/scied/201 8/09/15/can-we-talk-scientifically-

o



http://www.xxxxxxxxxx/
https://blogs.plos.org/scied/2018/09/15/can-we-talk-scientifically-about-free-will/
https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

References - Comment on an  [asarasie
online periodical article or post ——

Surname(s), Initial(s) of first name(s) or username.
(date). Content of the post up to the first 20 words
[Comment on the article “Title of the article™]. Title
of the blog or electronic newspaper in italics.
htp://WWW. XXXXXXXXXX

P . g
KS in NJ. |(201 9, January 15).| From this article, it sounds like men are

figuring something out that women have known forever. | know of many

[Comment on the article “How workout buddies can help stave off
loneliness”]. | [The Washington Posf."h’r’rps:/7wopo.s’r/2HDToGJ |

Reference to the comment



http://www.xxxxxxxxxx/
https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

Legislation

U " B Universitat Autonoma Servei de
de Barcelona Biblioteques UAB



QAW APA Style

References - Legislation

Title of the regulation, Name of the official
publication, no. publication § section (year)

* When including consecutive sections, use the double symbol §§ or
the number of the first section followed by “et seq.”

No. of the publication Example: Ley 2/2011, de 4 de marzo de Economia Sostenible, BOE,
55 § 25033 ef seq. (2011). B@E

m O rZO d e EC O n O m I,O LEGISLACION CONSOLIDADA

-
Ley 2/2011, de 4 &
SOSTenlble, BOE, §§ 25033'25235"(20] ])I Ley 2/2011, de 4 de marzo, de Economia Sostenible.

Jefatura del Estado
«BOE» nim. 55, de 5 de marzo de 2011
Referencia: BOE-A-2011-4117

iNDICE

Official publication

e |f the law is accessed on the internet, add the ——
URL hHp://WWW. OO X T T——-

Seccion 1.* Disposiciones generales sobre 0 Organismos reguiadores. . . . . . . ................
Seccion 2.* Del objeto de 10s Organismos reguIadoNes . . . . . . ... ..................... ...
Seccion 3.° De los 6rganos de direccion de los Organismos reguiadores. . . . . . .. .............

Ley 2/2011, de 4 de marzo de Economia e T .

Seccion 5.* De la yla social de los

Seccion 6.* De los de y de los organismos reguladores. . . . . . . .

Sostenible, BOE, 55 §§ 25033-25235 (2011). e

endeudamiento. . ... ..............0ii0nn

CAPITULO Ill. Mercados Financieros “ G

hTTDS://WWW.boe.eS/e”/eS/l/QO] ‘| /03/04/2/Con Seccién 1.4 Transparencia y gobierno corporativo. . A 13



http://www.xxxxxxxxxx/
https://www.boe.es/eli/es/l/2011/03/04/2/con
https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

Tables and figures




References — Tables and QN APA Style
fi g U re s (more styles here)

In APA style, there is a distinction between

mw
Il €

 Numerical e Any kind of
values or texi illustration
« Organised by (graphs,
files and photographs, .
columns maps, etc.) * &
A
i

Use a smaller text size when writing
references above and below the table.

You will find further information about tables and figures in APA style:
https://apastyle.apa.org/style-grammar-guidelines/tables-figures/index

Author of the images: Freepik / Source: Freepik H


https://www.freepik.es/
https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4
https://apastyle.apa.org/style-grammar-guidelines/tables-figures/index

References - Tables and figures
AV APA Style

(more styles here)

If you reprint or adapt a table or figure from another
source in your paper, you must include an
attribution in the table note or figure.

e Indicate the origin of the reprinted or adapted
material.

e Also include a reference list entry for the work.



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

I
QA APA Style

References - Tables and figures|......7,

Work from which

the table or figure Esquema
was reproduced

Journal article From / Adapted from “Title of the article where you have found the table
or figure”, by Initial(s) of first name(s) Surname(s) of the author(s), year, Title
of the journal in italics, Volume (number), page(s) (URL or DOI). Copyright
year by... / CC /Inthe public domain.

Book From / Adapted from Title of the book where you have found the table or
figure in italics (page(s)), by Initial(s) of first name(s) Surname(s) of the
author(s), year, publisher (URL or DOI). Copyright year by... / CC /Inthe
public domain.

Book chapter From / Adapted from “Title of the book chapter where you have found the
table or figure”, by Initial(s) of first name(s) Surname(s) of the author(s), in
Initial(s) of first name(s) Surname(s) of the editor(s) (Ed. /EdSs.), Title of the
book in italics (edition, page(s)), year, publisher. Copyright year by... / CC
/ In the public domain.

Webpage or From / Adapted from Title of the webpage where you have found the
website table or figure in italics, by Initial(s) of First name(s) Surname(s) of the
author(s), year (URL). Copyright year by... / CC / In the public domain.

Data Data are from “Title of the report or data source”, by Initial(s) of first
name(s) Surname(s) of the author(s), in Initial(s) of first name(s) Surname(s)
of the publisher(s), year (URL). Copyright year by... / CC / In the public
domain.



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

References - Tables or figures - Book

O\ APA Sty
Above the table or figure...

Table X or Figure X in bold letters

Title or description of the table or figure in italics

X = sequential number that corresponds to it in relation to the tables included in your work.

Below the table or figure...

Note in ifalics. From / Adapted from Title of the book
where you have found the table or figure in italics (p.
page number), by Initial(s) of first name(s) Surname(s)
of the author(s), year, Publisher (URL or DOI). Copyright
year by... / CC /In the public domain.



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

References — Tables or figures - Book

QAW APA Style

(more styles here)

Figure 1

FinSec's communication networks

Union counal members and
Finsec pawd organisers

R

T e o Example of
R R . attribution
Office detegates in workplaces Of
IR reprinted

Membrers tabl

Note. From Employment Relations in New Zealand (p. 355), by E. Rasmussen, 2009, Pearson. Copyright 2009 by Erling

Rasmussen. n

Font: APA Referencing Style Guide



https://aut.ac.nz.libguides.com/APA6th/tables
https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

References - Tables or figures - Journal
article

O\ APA Sty
Above the table or figure... (more styles here); ©

Table X or Figure X in bold letters

Title or description of the table or figure in italics

X = sequential number that corresponds to it in relation to the tables included in your work.

Below the table or figure...

From / Adapted from “Title of the article where you
have found the table or figure”, by Initial(s) of first
name(s) Surname(s) of the author, year, Title of the
journal in itfalics, Volume (journal number), page
number(s)(URL or DOI). Copyright year by... / CC / In
the public domain.



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

References - Tables or figures -
Journal article CSIAPA Shyle

Table 1

(more styles here)

Resuits From a Factor Analysis of the Parental Care and Tenderness (PCAT) Questionnaire

PCAT item Factor loading
1 2 3
Factor 1: Tenderness—Positive
20. You make a baby laugh over and over again by making silly 86 04 .01
faces.
22. A child blows you kisses to say goodbye, 85 -.02 -01
16. A newborn baby curls its hand around your finger. .84 -.06 .00
15, You watch as a toddler takes their first step and tumbles gently 77 .05 -07
back down.
25. You see a father tossing his giggling baby up intothe air asa .70 10 -03
game,
Factor 2: Liking
5. | think that kids are annoying (R} -01 95 .06
8. | can’t stand how children whine all the time (R) -12 83 -03
2. When | hear a child crying, my first thought is “shut up!” (R) 04 g2 01
11.1 don’tlike to be around babies. (R} A1 .70 -01
14.1f | could, | would hire a nanny to take care of my children, (R) 08 .58 -.02
Factor 3; Protection
7.1 would hurt anyone who was a threat to a child, -13 -.02 95
12,1 would show no mercy to someone who was a dangerto a 00 -.05 74
child.
15. | would use any means necessary to protect a child, evenif| 06 .08 g2
had to hurt others,
4. | would feel compelledto punish anyone whotried to harm a 07 .03 .68
child.
S. | would sooner go to bed hungry than let a child go without food, A48 -.03 .36

Note. N =307, The extraction method was principal axis factoring with an obligue (Promax with Kaiser

Normalization) rotation, Factor loadings above .30 are in bold. Reverse-scored items are denoted with

an (R) §Adapted from “Individual Differences in Activation of the Parental Care Motivational System:

Example of
attibution of an
adapted table

Note. From "Table 7.14 Sample Factor Analysis Table", by American Psychological Association, 2020, Publication Manual of the American Psychological
Association (7th ed.), p. 218 (https://doi.org/10.1037/0000165-000). Copyright 2020 by the American Psychological Association.

Assessment, Prediction, and Implications,” by E. E. Buckels, A, T. Beall, M. K, Hofer, E. Y. Lin, Z, Zhou, and

M. Schaller, 2015, Journal of Personaiity and Social Psychoiogy, 108(3), p. 501

{https: i 1037 23). Copyright 2015 by the American Psychologial Association.



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4
https://psycnet.apa.org/doi/10.1037/0000165-000

References - Tables or figures -
Journal article

Figure 3

Mean Regression Slopes in Experiment 1

Mean Regression Slope

1.4 7

1.2 1

0.8 -

—-Stereo Motion

—~O—Monocular Motion (Biocular View)
—A—Combined

~&—Monocular Motion (Monocular View)

0.6

25° 35° 45° 55° 65°
Rotation Amount

Note. Mean regression slopes in Experiment 1 are shown for the stereo motion, biocularly viewed monocular motion,

combined, and masas disdoied monocnlarmont lon-candis ian

). Copyright 2018 by the American Psychological Association.

QW APA Style

(more styles here)

Example of
attribution
of a
reprinted
table n

Note. From "Figure 7.1 Basic Components of a Figure", by American Psychological Association, 2020, Publication Manual of the American Psychological

Association (7th ed.), p. 226 (https://doi.org/10.1037/0000165-000). Copyright 2020 by the American Psychological Association.


https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4
https://psycnet.apa.org/doi/10.1037/0000165-000

References - Tables or figures - Journal

Figure 1

[
q r I C e Microduplications Encompassing NF1 for Subjects With Oligonucleatide Microarray Analysis
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Note. Six subjects had microduplications encompassing NF1. For all microarray plots, probes are arranged on the x-axis
according to physical mapping positions, with the most proximal 17q11.2 probes on the left and the most distal 17q11.2 probes
on the right. Values along the y-axis represent log, ratios of subject: control signal intensities. Genes in the duplication region
are shown underneath the plots as purple boxes. The yellow boxes represent the blocks of low-copy repeats in the region, with
colored arrows corresponding to areas of homology among the low-copy repeats. Identical colors correspond to homologous

regions. The sizes of the three types of NF1 microdeletions are shown, with nonallelic homologous recombination between the

red arrows leading to Type 1, brown to Type 2, and green to Type 3 fFrom “NF1 Microduplications: Identification of Seven

Nonrelated Individuals Provides Further Characterization of the Phenotype,” by K. J. Moles, G. C. Gowans, S. Gedela, D.
Beversdorf, A. Yu, L. H. Seaver, R. A. Schultz, J. A. Rosenfeld, B. S. Torchia, and L. G. Shaffer, 2012, Genetics in Medicine, 14(5),
p. 509 (https://doi.org/10.1038/gim.2011.46). Copyright 2012 by the American College of Medical Genetics and Genomics.
Reprinted with permission.

QAW APA Style

(more styles here)

Example
d’'atribucid de
figura

Note. From "Figure 7.21 Sample Display of Genetic Mateiral (Physical Map)", by American Psychological Association, 2020, Publication Manual of the American
Psychological Association (7th ed.), p. 250 (hitps://doi.org/10.1037/0000165-000). Copyright 2020 by the American Psychological Association.

reproduida 0


https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4
https://psycnet.apa.org/doi/10.1037/0000165-000

Referencees - Tables or figures -
Webpage

Figure 1

QW APA Style

Poverty Rate in the United States, 2017
(more styles here)

Percentage of people
in poverty

18.0 or more
WOt 179
130t0159

nown9
Less than 110

U.S. percentage is 13.4

Example of

Hributi

Note, The map does not include data for Puerto Rico. Adapted from 2017 Poverty Rate in the United q rl U I o n
States, by U.S. Census Bureau, 2017 (https://www.census.gov/library/visualizations/2018/comm/acs- Of q d q pll.e d
poverty-map.html). In the public domain. fi g U re

Note. From "Figure 7.14 Sample Map", by American Psychological Association, 2020, Publication Manual of the American Psychological Association
(7th ed.), p. 244 (https://doi.org/10.1037/0000165-000). Copyright 2020 by the American Psychological Association.


https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4
https://psycnet.apa.org/doi/10.1037/0000165-000

References - Tables and figures
QAW APA Style

i i tyles h
In the final reference list (more styles here)

 The documents from which you obtained tables and figures must also
appear in the final reference list.

« When writing the references, follow the guidelines for the original
document type.

For example: in the case of a reference for a table, graphic, photograph, etc. from an
e-book, the corresponding entry in the reference list should be based on the guidelines for

e-books.
Figure 1 .
When influencers get caught out at their own game Final reference

N'Goala, G., Pez-Pérard, V., & Prim-Allaz, |. (Eds.).

(2019).
" - Augmented Customer Strategy. ISTE; Wiley
Note. From Augmented customer strategy: CRM
in the digital age (p. 31), by G. N'Goala, V. Pez- hitps://onlinelibrary.wiley.com/doi/book/10.1002/9
Pérard, and I. Prim-Allaz (Eds.), 2019
(https://onlinelibrary.wiley.com/doi/pdf/10.1002/ /81119618324 H

9781119618324.ch2). Copyright 2019 by ISTE Ltd.



https://onlinelibrary.wiley.com/doi/pdf/10.1002/9781119618324.ch2
https://onlinelibrary.wiley.com/doi/book/10.1002/9781119618324
https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

References - Figures - Photograph

QW APA Style
In the final reference list

Surname(s), Initial(s) of first name(s) of the
photographer. (date). Title of the image in italics or
description of the image (in square brackets)
[Photograph]. Publisher. hitp://www.0000000x0xx

Example

McCurry, S (1985). Afghan girl [Photograph]. National Geographic.
https://www.nationalgeographic.com/magazine/national-geographic-magazine-50-
vears-of-covers/#/ngm-1985-jun-714.jpg

Rinaldi, J. (2016). [Photograph series of a boy who fins his footing after abuse by those
he trusted]. The Pulitzer Prizes. hitps:.//www.pulitzer.org/winners/jessica-rinaldi



http://www.xxxxxxxxxx/
https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4
https://www.nationalgeographic.com/magazine/national-geographic-magazine-50-years-of-covers/#/ngm-1985-jun-714.jpg
https://www.pulitzer.org/winners/jessica-rinaldi
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Clarifying concepts...
WHAT IS THE

BIBLIOGRAPHY?

ist of bibliographic
references consulted in order
to do the work.

. The references can be il
ordered alphabetically, S
chronolog’ically or by subject i . paper. ' PR e T

s The references are ordered.




Reference list FORMAL

ASPECTS

e |f you are following APA style you
have to make a bibliographic
reference list. You only need to

include the resources that you REFERENCES
APA Publications and Communications Board Working Gn?;IU]? on J\?\;:;a{; Article R;pt?lrth'lg Stan-
i i : ; ing standards for res h in psychology: o we need them? What
h O V e C I Te d I n yo U r WO rk' n OT O | | :]:irgc}i:stvt(lfet;'n:L?imlanf;;:o;glzt. 6‘;(;;“;;?3511 }I:ttps:/!doi.arg,f10.1037;‘0003-066)(.63.‘3,339
Appelbaum, M., Cooper, H, Kline, R. B,, Mayo-Wilson, E., Nezu, A. M] & Rﬂ;, S. M. (?,Gi:]s}_ Jour-
. i al articl i dards fi titative research in psychology: The APA Publications
the bibliography consulted. e g b e s ol e AP, bt

org/10.1037/amp0000191 N ‘
. The Asexual Visibility & Education Network. (n.d.). General FAQ: Definitions. https://www.asexuality.
¢ /2q-general htmlédef

T h e refe re n C e | IST m U ST b e p | O C e d Beaﬁgerﬂ Sg., & Eckard, M. (2014). Addressing faculty publishing concerns with open access jour-
.l. .l.h d .I: nal quality indicators. Journal of Librarianship and Scholarly Communication, 2(2), Article eP1133.

https://doi.org/107710/2162-3309.1133
q e e n O yo U r p O p e r. Bentltgr,sM., ;;::tiboom, C. A, Hodge, E. W, Passano, E. B., Warren, H. C., & Washburn, M. F.(1929).
Instructions in regard to preparation of manuscript. Psychological Bulletin, 26(2), 57-63. https://doi.

. . org/10.1037/h0071487 .
e T h e re fe re n C e | I ST b e g | ﬂ S O n O Blackless, M., Charuvastra, A., Derryck, A., Fausto-Sterling, A., Lauzanne, K., & Lee, E. (2000). How
sexually dimorphic are we? Review and synthesis. American Journal of Human Biology, 12(2), 151~
166. http://doi. ttich4
new page. i/ oiorg/y

. Al | C|TO h O ﬂS O p pe O r| ﬂ g |n yo U I’ Source: American Psychological Association (2020). Publication Manual of the American
. Psychological Association (7th ed.), p. 402.
paper must have their

corresponding reference in the
final reference list. QAW APA Style

(more styles here)



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

Reference list FORMAL

ASPECTS

e A SINGLE LIST FOR ALL RESOURCES, even if there are
several formats: books, arficles, web pages, theses,
online articles, videos, etc.

* The references are not numbered.
e Eachreference appears on a new line.
* Separate the different references with a space.

e Don't underline book or article ftitles.

QAW APA Style

(més estils)


https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

Reference list FORMAL

« AUTHORS: separated by commas, with the conjunction "and" before the
last author, in the language of the dissertation

ASPECTS

Bock. A, )., George, G.. & Gann, D. M.J(2012). The effects of culture and structure on strategic flex-
ibility dunng business model mnovation. Je eptent Studies, 49, 279=3035.

arreeal of Manag

* FIRST NAMES: only put the inifials.

Bock.|A. J|. Georgel G.| & ii:ﬂm.Fl M| (2012). The effects of culture and structure on strategic flex-
ibility during Business model mnovation. Journal of Manggement Studies, 49, 279305,

« TITLE: use the capitalisation criteria of the language of the dissertation.

« DIGITAL DOCUMENTS: State the DOI or the URL.

Bentley, M., Peerenboom, C. A., Hodge, F. W., Passano, E. B., Warren, H. C., & Washburn, M. F. (1929).

Instructions in regard to preparation of manuscript. Psychological Bulletin, 26(2), 57-63 {https://doi.
OWIAPA Style | onfisusmmomia |

(more styles here)



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

Reference list FORMAL

Order of the references

ASPECTS

ALPHABETICAL ORDER: the reference list is ordered alphabetically by
surname of author or first author (if there are more than one) or by ftitle
in the case of anonymous works.

e If you cite various works by the same author, you should order them
chronologically, starting with the oldest.

e If several documents by the same author are from the same year,
add a lower-case letter to distinguish them. This should be done
both in the in-text citation and in the final list, and they should be
ordered alphabetically.

Teece, D. 1J(2014a).

The foundations of enterprise performance: Dynamic and ordinary capabilities

in an {(economic) theory of firms. Academy of Management Perspectives, 28(4), 328—352,

Teece, D. J.J(2014b).

prise.

A dynamic capabilities-based entrepreneunal theory of the mulunational enter-
i Iniernatio siness Studies. 45(1), §—37.




Reference list FORMAL

Other APA style recommendations

ASPECTS

HANGING INDENTATION: leave a hanging indentation from the second
line onward.

Barnett. W. P.. & Freeman, J. (2001). Too much of a good thing? Product proliferation and organi-

zational fallure. Organization Science, (5], 539=5358.
Basile, A.. & Faraci. R. (2015). Aligning management model and business model in the management

- innovation perspective. The role af managerial dynamic capabilities in organizational change.
purnal of iZalion: Man: . 28(1). 4358,

TEXT ALIGNMENT: flush left.

INTERLINEAT: double.




R QW APA Style
Reference list 7

(more styles here)

Different types of
REFERENCES document:
l Bm:gs;bmann. B. J. (2013). Disability studies/disability culture. In M. L. Wehmeyer (Ed.), The Oxford
. andbook of positive psychology and disability (pp. 279-299). Oxford University Press. https://doi
AI p h a bei.l ot ql Org/IO.1093/0xf0rdhb/9780195398786.013.013.0019 % Boo k c h a pi.er

order Cooper, H. (2016, May 12). Principles of good writing: Avoiding plagiarism. APA Style. https://blog.
apastyle.org/apastyle/2016/05/avoiding-plagiarism.html
Cooper, H.(2018). Reporting quantitative research in psychology: How to meet APA Stylejournal article report-

ing standards (2nd ed.). American Psychological Association. https://doi.org/10.1037/0000103-000
Copyright Act of 1976, 17 U.S.C. §§ 101-810 (1976).

Crenshaw, K. W. (1989). Demarginalizing the intersections of race and sex: A Black feminist critique
of antidiscrimination doctrine, feminist theory, and antiracist politics. University of Chicago Legal
Forum, 1989(1), Article 8. https://chicagounbound.uchicago.edu/uclf/vol1989/iss1/8/

Creswell, J. W. (2015). A concise introduction to mixed methods research. SAGE Publications.

Creswell, J. W, & Plano Clark, V. L. (2017). Designing and conducting mixed methods research (3rd ed.).
SAGE Publications.

Creswell, J. W, & Poth, C. N. (2018). Qualitative inquiry and research desion: Choosing am
approaches (4th ed.). SAGE Publications. 5 N e Boo k
Data Sharing Working Group. (2015). Data sharing: Principles and considerations Jfor policy development.

American Psychological Association. https://Ww.apa.org/science/lcadership/bsa/data-sharing_
report.pdf

de Onis, C. M. (2017). What's in an “x"? An exchange about the politics of “Latinx” Chirici Jowrnal: « Journal article
Latina/o Literatures, Arts, and Cultures, 1(2), 78-91. https://doi.org/10.2979/chiricu.1.2.07

iemer, M. A, Mistry, R. S., Wadsworth, M. E., Lépez, 1., & Reimers, F. (2013). Best practices in con-

ceptualizing and m ing social class in psychological research. Analyses of Social Issues and Pub-
lic Policy, 13(1), 77- s://doi.org/10.1111/asap.12001 yres oo > Commq 1.0

separate several
authors; Initials of

(]
| | . - | . - first names
Source: American Psychological Association (2020). Publication Manual of the American Psychological Association (7th ed.), p. 402.

Hanging
indentation



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

Further information

« American Psychological Association. (2020). Publication
Manual of the American Psychological Association (7th
ed.).

« APA Style (American Psychological Association)

« APA Style Blog (American Psychological Association)

« Estil APA (Universitat de Girona)

« Estilo APA (Universitat d’Alacant)

 Guia per elaborar citacions bibliografigues en format APA
(Universitat de Vic)



https://apastyle.apa.org/learn/tutorials/basics-tutorial
https://blog.apastyle.org/?_ga=2.169872032.1846073792.1562830132-916135198.1559907515
https://biblioteca.udg.edu/ca/com-citar-documents/estil-apa?language_content_entity=ca
https://web.ua.es/es/eurle/documentos/trabajo-de-fin-de-grado/estilo-apa.pdf
http://repositori.uvic.cat/bitstream/handle/10854/3883/altres_a2015_guia_elaborar_citacions.pdf
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Where do references go?

4 )
In APA style, references should be placed in

the reference list at the end of the paper.

. J

REFERENCES

Barnett, W. P., & Freeman, J. (2001). Too much of a good thing? Product proliferation and organi-
zational failure, Organization Science, 12(5), 539558,

Basile, A., & Faraci, R. (2015), Aligning management model and business model in the manageme
innovation perspective. The role of managerial dynamic capahilities in organizational change.

Journal of Organizational Change Management, 28(1), 43-58.

Basu, §., Phelps, C. C., & Kotha, 8. (2015). Search and integration in external venturing: An induc-

tive examination of corporate venture capital units. Strgregic fnireprencurship Journal. 1(02),

129152,
Bock, A. )., George, G., & Gann, D. M, (2012), The effects of culture and structure on strategic flex-

thility during business model innovation, Journal of Manggement Studics, 49, 279-2305,

Cary, C. (2016). Telcos must reform their pariner strategy to excel as DSPs. Qv Consulting,
Publication Date: January 29, 2016, product code; ITO012-0001 55,

A compulsory part of any

academic paper

POSITION OF

REFERENCES

BIBLIOGRAPHIC
REFERENCE LIST

Source: Dasi, A., Elter, F.,
Gooderham, P. N. and
Pedersen, T. (2017). New Business
Models In-The-Making in Extant
MNC:s: Digital Transformation in a
Telco. Advances in International
Management, 30, 29-53.
https://doi.org/10.1108/31571-
502720170000030001
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Where do references go?

REFERENCES

Barnett, W. P., & Freeman, J. (2001). Too much of a good thing? Product proliferation and organi-
zational fallure. Organization Science, 12(5), 539-558,
Basile, A.. & Faraci, R. (2015). Aligning management model and business model in the management
innovation anchlnc The role of managerial dvnamic capabilities in organizational change.
ATz P i ., 28(1), 43-58.

Foss, N. 1., & Saebi, T. (2014). Business models and business models innovation, Bringing organiza-
tion into the discussion. In N. J. Foss & T. Sachi (Eds.). Business mode! fnnevation: The orga-
nizationagl dimension. Oxlord: Oxford University Press.

Foss, N, 1. & Saebi, T. (2017). Fifteen years of research on business model innovauon: How far
have we come, and where should we go? Jowrmal of Manggement, 43(1), 200-227.

Telenor. (2016). Press refease. Retrieved from hitps://www.telenor.com/no/media;pressemeldin
telenor-karer-vinnere-av-internt-innovasjonsprogram-for-digitale-ideer/. Accessed on Aug?
7, 2016.

Van Den Bosch, F. A., Volberda, H. W., & De Boer, M. (1999), Coevolution of firm absorptive
capacity and knowledge environment: Organizational forms and combinative capabilities.
Organization Science, [(5), 551 =368

Winter, S. G., & Szulanski, G. (2001). Replication as strategy. Organization Science, 12(6), 730—743.

Zow, C.. & Amit, R. (2010). Business model design: An activity system perspective. Long Range

Planning. 43216226,

Zow, C., Amit, R., & Massa, L. (2011). The business model: Recent developments and future
research. Journal of Managenent, 37(4), 10191042,

POSITION OF

REFERENCES

Business Models and Business Model Innovation

As a way of describing and representing how firms propose, create, deliver, and
capture value for and from customers, the concept of the business model con-
cept is gaining increasing attention in the strategic management literature.
According tol Zott, Amit, and Massa (2011),Jthere is no general agreement
among scholars on a common definition of the business model concept.
However, the literature has converged on three basic elements a business model
should encompass and about which firms have to make decisions. First, a value
proposition for stakeholders; second, value creation, a structure of the value
chain for reahzmg the value proposition; third, value capture, the mechanisms
ppropriates its share of value.
As|Z argue the business model concept goes beyond “tradi-
tional” business strategy in its emphasis on the need to focus on value and to do
so in a holistic way. By focusing on value instead of other classical concepts
such as product-market decisions or profits, the business model literature divides
it of analysis along three dimensionsI(Foss & Saebi, 2014; Zott et al.]
|201 1)
0

The first dimension is the primacy given to the customer and other stake-

ers when defining the details of the value proposition. Through the value
proposition, the firm establishes a specific deal between what customers need
and are willing to pay for and what the company is able to offer. The second

Source: Dasi, A., Elter, F., Gooderham, P. N. and Pedersen, T. (2017). New Business Models In-The-Making in Extant MNCs: Digital Transformation in a Telco.
Advances in International Management, 30, 29-53. https://doi.org/10.1108/S1571-502720170000030001
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How to cite and compile references?

e Manually .
How to cite and create your bibliograhy  [Rsviiaeii<

references?

e Automatically: using a bibliographic
reference manager. This lets you save your
references, edit them, classify them, insert
them into a text and generate the
bibliography.

bibliografia @
@ citeulikeElE-

RefWorks

P alat

Zote PD MENDELEY End Note



https://www.uab.cat/web/study-and-research/how-to-cite-and-create-your-bibliography-1345738248581.html

Summary of steps to take
when citing sources
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Steps for citing

WRITE THE REFERENCE LIST OR BIBLIOGRAPHY

Consider using a bibliographic reference manager like Mendeley to facilitate your work _l.:‘.
You need to take into account the type of document being referenced, whether it is on a
print or electronic medium, abbreviations, etc.

INCLUDE THE CITATIONS IN YOUR TFG FROM THE BEGINNING -
Insert quotations as you write. You can use the Mendeley plugin for Microsoft Word. _'.‘ ‘

CHOOSE A CITATION STYLE
with the help of your work tutor.

SEARCH FOR AND COLLATE THE SOURCE MATERIALS THAT YOU WILL USE FOR YOUR WORK
Consider using a bibliographic reference manager like Mendeley to facilitate your work. Fgegll

& Refer to: Citacions i Bibliografia> estils de citacié




What is Mendeley?

‘ MENDELEY

U " B Universitat Autonoma Servei de
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What is Mendeley?

Mendeley is a bibliographic reference manager that also functions as a
social network. It is integrated with commercial databases, the DDD and the
UAB Libraries Search Tool.

With Mendeley you can organise the bibliography of your paper,
collaborate online with other users and discover the latest documenTs to be

published in your subject area.

Mendeley lets you

set up a personal library

import documents to your personal library and organise them in folders
include citations in word processors and generate bibliographies

share research: set up public and private groups, share documents and
collectively review academic papers

set up your personal profile, with your c.v., publications and affiliation n



Setting up an account on
Mendeley



How to set up a Mendeley account

Universitat Autonoma Servei de 5 _ o ] : '
de Barcelona Biblioteques UAB Qué oferim | Els nostres fons Estudiaiinvestiga | Coneix les biblioteques

W %

[4

Setmana de Sant Jordi a
les Biblioteques UAB

Del 23 d"abril a I'1 de maig frobareu una parada
amb llibres i revistes que us podreu emportar a
canvi d'un donatiu d'1 € per exemplar

°
Actualitat Accés
| Cercador El meu compte g
DEL 23 D'ABRIL A L*1 DE MAIG DE 2019 Horaris
A LES BIBLIGTEQUES DE LA UAB
Biblioteques
1 I I IBR€ R . Espais d'estudi i treball
= ~ N Acces des de fora UAB
Lerca per d. aJio ISic Dre, 8ic
. e Recursos
‘ Préstec
Tesis
Per un € un llibre ———s
i : . . Reuvistes i llibres Diposit Digital de Bibliografia de curs Citacions i bibliografia
Torma del 23 d'abril 3 I'1 de maig la campanya "Per dicital D & (DDD) 3 Bivons e Fo o
J ibe” i mé igitals ocuments ) x ursos o cio
un eurg, un llibre” Llegi més (4] ( ) Guia del Cercador i
< : ndele
Bases de dades Préstec Consorciat y . L
" ’ Mes informacio
(PUC) Recerca
Acreditacions
- Accés obert
| . Pla Estratégic 2019-2022 Propietat intel-lectual i accés obert

\\ /

Biblioteques... Per molts anys! Tuits ce @viviiviequesuae 0
Exposicié fotografica a ls Biblioteca de Socials per .
raivindicar el paper de les biblioteques en al & Biblicteques UAE hia retulial

https://www.uab.cat/biblioteques./mendeley



https://www.uab.cat/biblioteques/mendeley

How to set up a Mendeley account

« From a computer on the UAB campus, go to www.mendeley.com and
set up an account by filling in your personal and academic data.

 If you are outside the UAB campus, you first need to identify yourself
with the ARE service: access to e-resources from outside the UAB. From
then on you can access your Mendeley account from any computer,
with all the advantages of a MIE account (Mendeley Institutional

Edition).

This access will be valid for one year. At the end of that time, you will get a message
asking you to renew your institutional access if you still belong to the UAB

community. log back into your Mendeley account from a computer
UAB network, and

For further information on accessing Mendeley Institutional Edition (MIE), go to:
www.uab.cat/biblioteques/Mendeley



http://www.mendeley.com/
https://www.uab.cat/web/que-oferim/acces-als-recursos-electronics-1345727672556.html
http://www.uab.cat/biblioteques/Mendeley

Double plaiform

Online and Desktop — Web Importer and Plugin for Word

U " B Universitat Autonoma Servei de
de Barcelona Biblioteques UAB



Mendeley versions

Mendeley has two versions:
« Mendeley Desktop (local). For managing references and citing.

Synchronize

M
L

Sync

H Mendeley Decktop - & X “'
File tdit View Tools Help
~ Q-
Bl GIE S| Q) e us i
A Fokdss Rebted S ©
= Ml Documents A © Al Documents  Edit Settings
* Recenty Addd * 00 fuen Tite Vo Puled bn Adted
L Recently Read i iday :
o o Bennaser Veny, Migsel Estilos de vida y salud en estudiantes universitarios: la 2012 mar. 4
Favorites universidad como enteno promotor de la salud
0 Needs Review ~
£, My Publications A\ Library Nateboot i 148 Servei Ds Bibictacues v
Unsorted 0 -
Create Folder.. < o Al References T
UAB. Servel de Bibli]  + Acd new
Grows
: AUTHORS AR TIME SOURCE ADDED = FLE
il MIE Group for produc.. o Document, Mendeleq i\ s resrances
Vi 7 Private cond
B UAB Mendeley Privete.. g The Mendeley Supp Racondy Added Bennasar Veny W D12 Estios de viday sakd en estudantes uovverstanos: (8 uvwe 240302000
Folder 1 v Recarty Read
Filter by Authors \ e UAB. Servel de BID] o Farrtes UAB Bhéioteques - Cercador ~ EconLit [Recurs elactronic] 3272020
All 1 15 My Pubiications
Bennasar Veny, Miguel g, UAB. Servd e B oy W2 Eooit Racurs sicirinic w0
Docurrent, Mendelsy Migration
UAB. Servei do Bibiotoques Con expoctar reorbncies en fa 1ova vorsis de Web of Scianco szon  Fo
COLLECTIONS
UAB. Sesvel de Biblioteques 03 Con Importar referénces a Merdaley Premiun des do Rata 1112014
UAB. Servei de Biblioteques Com exportar edénces en L3 rova versed de Wed of Science 17104
P
ERNATEGhOUPE Decument M D13 Howto migrate frem othr referincs managanent tocls 1o M. 2001272013

e Mendely Web (cloud)

When you synchronise,
Mendeley checks which
platform (Desktop or
Web) has the most recent
data and keeps these



https://www.mendeley.com/download-mendeley-desktop/
https://www.mendeley.com/

Getting started....

To compile the citations and references for your dissertation we suggest
you install

* Mendeley Desktop =::-..

e Mendeley Web Importer

 MS Word Plugin = RS8R -
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Mendeley Desktop

Desktop tool for managing references and citing. Partficularly useful
for compiling the citations and references for your dissertation.
Installation needed: download from
www.mendeley.com/downloads

Install it on as many computers as you like. Compatible with
Windows, Macintosh and Linux.

File Edt View Teols Help
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Add Folders Related  Sync rep
Hendeley = All Documents 1 Edit Settings
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Mendeley Web Importer

To wppori references cmd. PDFs from Mendeley Web Importer

The InTerneT you need TO InSTO” Import papers, web pages and other documents directly into your reference library from search
Mendeley Web Impori.er' Very Useful engines and academic databases. Mendeley Web Imparter is available for all major web browsers.
for managing the bibliography for your E

paper. Install it on your browser, as per G e'
Safari, |IE & more

the instructions on the page

Chrome Firefox

www.mendeley.com/reference-mana
aement/web-importer

Web Importer is compatible with:
1. Download the broffser extension 2. Save articles from supported

- UAB Libraries Search Tool sites
- databases (Scopus, PubMed, etc.)

« e-journals

« library catalogues And this icon will appear in your

« websites (Wikipedia, Google browser:

Scholar, Amazon, etc.)
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MS Word Plugin

To add citations into your texis

From Mendeley Desktop go to the Tools menu (v | 03| InviteColleagues
and download the MS Word Plugin (compatible Add Fol  Install Web Importer
with Word 2010, 2013 and 2016) or the Libre | weudeley | el WA Mot B
Office Plugin. ) Literature Sea  Check for Duplicates

My Library Options
=l All Documents

| »

A Close Word before installing the plugin.
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Setting up your library

As you search for literature for your paper
you can build up your library in Mendeley.

You can add references in different
ways:

From
databases
and websites
compatible
with the Web
Importer to0l

references
fo
Mendeley

Drag and drd
From databases
NOT compatible with
Web Importer and
from other reference
managers. You can
also import PDFs from
your computer

Direct export
button in the
UAB Libraries
Search Tool
and the DDD



Importing references - Web Importer

Web Importer lets you import references (from websites and databases),
one at a time or all together, from the page you are on. Before importing,
the references can be edited, modified and added to a folder.

B8 scoe x| + = O X
& (& 8 scop mber ! D&src=c8ic cadLi d ¥ &« O R H—é Web Importer
“ti Scopus 2R x |
Save all: to save all the
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£ Edit 12 Seve L Setalet E) Setfeed A study of language functioning in referlence TO save The ones yOU
Alzheimer patients WUl
Julian Appell, Andrew Kertesz et al.
e Rl DéciifHents Brain and Language, 17, 1, 1982
C wi n results... G Ve. pDr |
Refine results tle Analyze seat Hesitation and the production of verbal b
paraphasias and neologisms in jargon YOU can
All v aphasia ted H
D Brian Butterworth Only ImporT
= = Brain and Language, 8, 2, 1979 . 'I'he
Access type @ A
e Montse Ver biblioteca e« refereﬂCeS
[:]Open/\cccss ) > Docume ShOWﬂ iN -I-he
Cther (149) >
D © : « D 1  Astudyof language ‘FJncﬁoning in Alzheimer Appell, )., Kertesz, A,, reSU|TS pgge
patients Fisman, M.
Year ~ H



Importing references - Drag and
drop

From databases that are not compatible with Web Importer, you have to
select and save the references (preferably in RIS or Bibfex format). For
example, the CSIC's INDICEs database.

Aceditado tomo Univessital Autdnoma de Baroslons | Registrarse | Entrar
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Importing references - Drag and
drop

In Mendeley Desktop you can drag and drop the RIS file in the middle
column. The references will be added.

m Mendeley Desktop N m I
Fiie Edit View Tools Help
Bzl 2| E @ %) ® Q- Montse a
Add Folders Related  Sync Help
Mendeley ‘,‘ =l All Documents | Edit Settings
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[Filter by Authors x|~ Friecman, David D omia y psicolegia evalutva » ASPECTOS BIOLOGICOS, P...
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Adarre Yiera, Antona Fra... Lépez Sanchez, Félix EL JOYEN EN LA PSICOLOGIA EVOLUTIVA A% View research catalog entry fer this paper
Aguado, A ===
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You can also do this from File— Add Files ”:m.l\/iendeley[)es.ktop
or from Flle _Imporf- File | Edit View Tools Help

Add Files... Ctrl+Q

Add Folder... Ctrl+Shift+ O

Watch Folder...

Add Entry Manually...

Import... » H




Importing references — PDF G @

In some cases, with Web Importer you can import the PDFs associated with
the references. Otherwise, you can save them to your computer and then

use Drag and drop to add them to Desktop. Both the PDF documents and
their associated references are incorporated.

- N
IZ) Mendeley Desktop focf e el
‘Fie Edt  View Tools Help
|
(& LEE e kol L@ a- mote @
Related  Sync Help. ‘

Title ublishe: din Add f
Barbé;d ; Eather Disenso y acversdad; la politics exterior y de seguridad de Anusrio 2
— Espadis en 2005 il al C H
Fugate, Dougias . Newromarketng: 3 yman’s ook at newrcsoence and its  Jourmal of 13
potential appiication to marketing practice Congumer Mark _\

If you already have the reference in Desktop and you want to add the PDF
(or other type of document: Word, image, etc.) you can do this from the
right-hand column by clicking on the Files section.

. m Mendfléy D'ésktop o @== |
The PDFs are not added to Al (GG | (@] &[0 Qe vonse ()
Add Folders Related  Sync Help

the Mendeley

Mendeley = =] AllDocuments | Edit Settings
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My Library Lee, Nick; Broderick, Amanda ~ What is neuromarketing? A | = Files: >
only the references are S o T ———— i
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Ao ¥ = Ariely, Dan; Berns, Gregory S.  Neuromarketing: the hope z | Other Settings =|
— business U m Unpublished work - exclude L4
Filter by Authors v Al meteege ot B e =2 — from Mendeley Web catalog Al
Al g
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Importing references — Watch Folder

PDFs kept in folders on your computer can be added automatically to your library:
(File — Watch Folder or Tools — Options — Watched Folders).

File Edit View Tools Help

b e e N N R )

Add Files Related Syrc Heb
200008 repelition, readi... ‘
| | Watch Folder e ‘
7 - =
=i All Documents Edit Settings ‘ -
‘ Add Entry Manually 2 - S— e
B 1 i )| oY o3 | gela ) m Options l Lf? —
w @ [ Authors Title 5 Notes|
" 2 -hed Folders
My Library X Besteko Gonzilez; I L Rescat | Document Details File Organizer Watched Folders | BibTex Zotero Connection | .
1 All Documents Martinez Sierra, G; Lemos... espaci ::‘trt‘:-:hfccﬂﬁyem you want Mendeley to watch. Any new PDFs in these folders will be imported into Mendeley il affect all
i) Recently Added Jiménez Cataldn, Rosa PSICOI - ]
i s = ¢ Maria PRIMA Name | -~ | | Documentd
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Favorites & IDE Journal Ar{
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2 My Publications SOBRE, 15 Millennium F
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Bl Asensio, Mikel 'INDOC ]+ Program Files
L ALS % — < al:
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Importing references: Direct export buiton in e
the UAB Libraries Search Tool and the DDD

From the website www.uab.cat/biblioteques/ and the DDD (Digital
Documents Repository), look for the reference that you want to import into

Mendeley.
Then click on the icon & for Search Tool and &&menpeey for the DDD.

Log into Mendeley, and the data will automatically be incorporated into
your web account; You need to synchronise to see them in Desktop.

psicologia evolutiva o

Cerca avangada

Wluns
Biblioteques

il Psicologia evolutiva / Theron Alexander, Paul Roodin, Bernard Gorman | Demana?
Alexander, Theron :

Ps! n
IR % Libre | Piramide | 1984 & Compraro

bl Exemplars a Humanitats- 1a planta (159.922 Ale)
Accions adfficionals:
™
ur B4 .?.
-Expcrtar a Mendeley i

Apart from this specific button, you can also import references from the
Search Tool through the Web Importer browser add-on.



https://www.uab.cat/biblioteques/

Importing references - Mendeley °
collaborative catalogue

The Mendeley collaborative catalogue is populated by the references
included by its users. You can search on Mendeley Web by clicking on the
search button (top-right of the screen) and a set of tabs will open, among
which you will see Papers.

Papers People Groups

Search for something

In Mendeley Desktop you can do the same with Literature Search.
[ Mendeley Desktop (i A
File Edit View Tools Help

P71 2 a5 O @ %) ®
Add Folders Related  Sync Help

be 2] o+~ Literature Search
»~ Literature Search

Q|

My Library



Importing references - Mendeley °
collaborative catalogue

In the list of results you can see:

Neuromarketing: Ethical Implications of its Use 24 || 276
and Potential Misuse \L 1\
Stanton S, Sinnott-Armstrong W, Huettel S o
Journal of Business Ethics (2017) 144(4) 799-811 CI.TOhO.nS of Mendeley

| this article users having
DOI: 10.1007/510551-016-3059-0 from Scopus. this reference

Add to lib I @ A PDF via instituti on their
+ o library ccess via institution account.

Import this Access to the full text (only
reference to your for UAB subscribed resources
Mendeley library. and on the UAB network).

PDFs found on links to the full text cannot be imported directly to
Mendeley. You need to download them to your computer and then
import them by Drag and drop.




Inserting references manually

Mendeley Web: Library= left-hand column = [+awne«| A enfry manually

Mendeley Desktop: File = Add Enfry Manually

B New Document X
« Choose the type of document on the dropdown MeNU | | 7ype: soumsi arce = 2
No Title
m Mendeley Desktop
Authors: Authors
File. Edit View Tools Help
Add Files... Ctrl+0 Jouaned:
Add Folder... Ctrl+Shift+0 Year:
Watch Folder... Volume:
Add Entry Manually.., Issue:
Im Pages:
& Author Keywords: A Abstract:
| URL: MENDELEY CATALOG o .
B o (] share this reference anonymously with Reset SRS Cancel
(1 p.| CatalogIDs Mendeley Web Catalog
Re ArXiv ID:
ne| DOI: *
=~ Sy| PMID:
o In both Deskfop and Mendeley web,
Q| addric In the right-hnand column,
. . at the end of the reference details,
Other Settings . .
[] Unp';.lblished work - exclude from Mendeley ]_» yOou will see the OpTIOh to exclude
Web catal
= v the Mendeley catalogue reference.




Synchronisation

Whether you're working with the welb version or the desktop version, it's
important to synchronise the changes you make to the two versions.

File Edit View Tools Help

Gix) LB = ® < ©)
Add Folders Related | Sync Help

Mendeley | 7 AlDocuments |EditsSettings

o~ Literature Search
w © [E Authors Title
My Library ® Barbé, Esther Disenso y adversidad: la politica exterior y de sequridat
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Organising your library
_:éz_

We recommend you to work on this section with
Mendeley Desktop, as it has more functionalities

Below, you will learn how to:

Order entries. Select them and Edit your references
Manage folders deselect them

Al
tieniieley | |l ArtNouveau Edit Settings

@ welcome ta Mendeley

: % @ [ Authors = Title Year Published Ir A¢| Details | Notes
o~ Literature Search | | |
N Mendeley 5 " ° Katsibokis; ... Ktiriothiki: The Architectural 2013 od - :
| Mendeley Sugges Heritage of Athens, 1830-... || Type: | Journal Article
My Library ° CERDA SUR... "MODERNIS’:"’IE" EN 1999 Herr_neneus. 215 Modernisme en Catalunya:
CATALUNYA: TRADUCCIO. .. Revistad... S5 = e

T o : || traduccién y divulgacion
B ® Badosa Mo... Josep Pla, los espacios v los 2013 JosepPla:  3:
& Recently Added ‘ tiempos de la memoria Space, Ti.. || authors: M, Cerdd i Surroca
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: e s )

B it Nouveau Fadticcion e interpretacion de 4
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Yolume: | |

Groups
R =) L Issue: 1




Ordering entries, selecting them and

deselecting them

To order the entries, click on the name of the column you want to order them by:

author, title, year...

You can also make certain entries appear first: favourites, those that have been
read, or those with an associated PDF.

If you click again you will reverse the order.

w @ [E Authors

AP, Rossi; Facchinetti, R;
Ferrari, E; Nori, N; Sant, S; ...

® Dvorackova, Simona; Ladova,
Katerina; Maly, Josef; Kolar...

® Borne, Ryan T; O'Donnell,
—!  Colin; Turakhia, Mintu P; Var...

° McHorney, Colleen A; Ashton,
= Veronica; Laliberte, Francois...

Brown, Joshua D; Shewale,
— JAnand R; Talbert, Jeffery C

Draper, Evan; Parkhurst,
Brandon; Carley, Blake; Kru...

acoin, Laure; Lumley,
tthew; Ridha, Essra; Per...

Title

Predictors of selfreported adherence to direct oral

anticoagulation in a population of elderly men and women...

[Medication adherence to non-vitamin K antagonist oral

anticoagulants at non-valvular atrial fibrillation - the litera...

Adherence and outcomes to direct oral anticoagulants

among patients with atrial fibrillation: findings from the ve...

Adherence to Rivaroxaban Compared with Other Oral

Anticoagulant Agents Among Patients with Nonvalvular A...

Adherence to Rivaroxaban, Dabigatran, and Apixaban for
Stroke Prevention for Newly Diagnosed and Treatment-N...

Comparison of Prescribing Practices with Direct Acting Oral
Anticoagulant Protocols.

Evolving landscape of stroke prevention in atrial fibrillation
within the UK between 2012 and 2016: a cross-sectional ...

( + Favourite
® Read Not read
e PDF
\__

»~
Year

2017
2017
2017
2017

2017

Published In

Vnitrni lekarstvi

BMC
cardiovascular ...

Journal of
managed care ...

Journal of
managed care ...

American journal
of cardiovascul...

BMJ open

Added
gen 28

gen 28

gen 28

gen 28

gen 28

gen 28

gen 28

You can mark records as favourites 7

Mendeley considers entries “read” if you have
opened the PDF, but you can change this mark.




Editing the data of the entries

Typ=: [Joural Aride

PRy SR Vo \ You can edit all the data of an enfry.

Authors: J. Kim, H. Hill, J. Groce et al

| Ttk Make sure the type of document is the

Jeurral:  Jourmal of pharmacy practice ri h-l- O n e
Vea; 018 g °
Volume: 31

Issuer S

Pages:  462-468

Abstract:

BACKGROUND: Best practice recormendatiors are

lacking, Thus far, literature hes described phermecst-ed
DOAC moritoring.

Tags:

(P ~—_ In the Tags field you can put your own

Administration; Ora; Aged; Antcoagulants; Drug

tags. For example: TFG.

Country:
United States

Groups
& MIE Group for product updatesand ...
[ I& UAB Mendeley Private Group
A Forum Mendeley de la UAB
A Recursos Mendeley EF

e = You can filter the enftries using your tags.

[Filter by My Tags T ‘ K

LU
Mendeley

—

migracio
migracion
migration

If you have previously selected several references from the middle
column, these changes will be made to all of them. Select the
references you want to edit by pressing Control and clicking.




Creating personal folders

Create Folder in the left-hand column
or icon

3 ﬂ Mendeley Desktop‘ -
File Edit W
To create a sub-folder, select the a2 | e I @
parent folder and click on the same add Folders Relted
ICOﬂ. Mendeley
o~ Literature Search
My Library
° ° =l All Documents
Renaming and deleting
(1| Recently Read
fOId ers 1 Favorites
& Needs Review
. 8 My Publications
Right mouse button =+ Rename folder s |
or Remove folder. b A
||, article plagi
}» CURS
Another opftion for deleting folders —> i
. | VISIBILITAT XARXES SOCIALS
My Library, select the folder you want to Create Folder...

delete and click on = N




Managing references

If you organise your references in folders:

* References in more than one folder. If you want a reference to be in more
than one folder, you can select it and drag it to the other folder where
you want it to appear. The reference will be in both the original folder and

the new one.

* Deleting references in a folder. Select the references, click on them with
the right mouse button and choose the option Remove from collection, or
press the Supr (or DEL) key. Either option willremove the references from
the folder. If the references were in a single folder, they will move to the
space Unsorted documents. If the references were in more than one
folder, they will stay in the other folders (neither deleted nor moved).

 Permanently deleting references. Select the references, click on them
with the right mouse button and choose the option Delete documents.
The references (and any attached documents) are deleted from all
folders containing them. You can see them in the bin (Trash: All deleted

documents). H



Managing references

If you are working with the sections All documents, Recently added and
Unsorted documents and not with folders:

* Deleting references: select the references and press Supr. You can also
right-click and choose Delete documents.

The references (and any attached documents) are removed to the bin
(Trash). From the bin, you can delete them permanently or restore them.

» Detecting duplicated references: click on Tools C#eck for duplicates and
you will find the references that have been added more than once. This

will let you unify your library.
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. unrstal LeveOffice Flugin

Hendcey, Check ©! All Documents | Edt Settings |

+~ Lkergiure Se (r— -
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PDF viewer: adding notes

And if you want to write notes, underline, or copy text from the
PDFs for your work...

Mendeley Desktop has a PDF viewer that lets you create notes, copy
part of the text and highlight content in PDFs.

In a PDF file:
% ¥ highlights text. You can choose the colour with -
") | creates a note at the cursor position
Al ~ | selects part of the text

To undo changes: Edit = Undo or Ctrl Z

‘é' Mendeley Web £ > B | @rbay el &)
PDF viewer that lets you search within the document, create notes and
highlight conftent in PDFs with the opftions in the top menu. n




Inserting citations into a texi
and compiling the
bibliography

All of this section makes use of

7 Mendeley Desktop
k U " B Universitat Autonoma @ Sier\;ce,it :e
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Inserting citations into a texi

To insert citations into a text you first need to install the
Citation Plugin for Microsoft Word.

Go to Tools—+ Install MS Word Plugin.

File Edit View [Tools| Help
[

7~ z ‘ Invite Colleagues
Add Fol Install Web Importer
e Install MS Word Plugin I Plugin Installed (BN
Mendeley
4 Literature Sea Install OpenOffice Plugin Cttation Pugn for Microsoft Word®
[ v insTaueo ]
. Check for Duplicates
My Library
= | i You will be able to ate your Mendeley references in
= all Documentsi Options Microsoft Word® with the Citation Flugin.

oK |

& Close Word before installing the plugin.




Inserting citations into a texi

When you have installed the plugin, in the References tab in Word you
will see the tool Mendeley Cite-O-Matfic.

Q Choose the citation style.

H - v Documentol - Word &= = o X

Archivo Inicio ’ Insertar ’ Diseno ‘ Disposicic m Corresom| Revisar | Vista | PDF Archi‘ Acrobat ‘ Q Indicar... Cristina R... g Compartir

Tﬁ = ABl rﬁ'} O Undo |t Insert Bibliography ET:,/ @Administrarfuentes +L-j
N
! A ~ 2 Refresh Open Mendel & Estilo: APA - :
Tabla de o Insertar 5 Insert 12 Refres B opsy .en S22, Insertar ,E’ 3 l.O s s Titulos  Indice
contenido ~ nota al pie = Citation * Exportas~ Style American Psych.. ~ | (a3~ &[Bibliografia~ - -

Mendeley Cite-O-Matic

E f ! Citas v bibliografia A

Insert Citation: Click on Insert Citation.

Tabla de contenido  Notasal pie &

* OPTION 1: search for, select and insert e 1

‘ap;AccessCitaﬁon Adv ge: an Annotated Bibliography &
Th e re fe re n C e fro m 'I' h e p O p_ U p S C re e n \Benno Wagner - 2010 - Issues in Science and Technology Librarianship [
° The post-embargo open access citation advantage: It exists (probably), it's | =
N Jim Ottavizani - 2016 - PLoS ONE ‘

|

H S 6 - Documental - Word = = = X Abstract: Many studies show that open access (0A) articles-articles from scho T

Archnve  Inicia | Insertar | Disefio | Dispasici¢ [EEGEEN Correspor i Revisar i Vista IFDF Arr"lii Acrobat ‘ Q Indicar.. CrstnaR. £ Compartir Self-selected or mandated, open access increases citation impact for highe

n 4+ [ pe L & — = Yassine Gargouri; C Hajjem; V Lanvié... - 2010 - PLoS ONE
= B - AB li a5, O ndo L= lnsert Biblicampty Ll ‘__:A""""’"S'”' gente I Abstract: ..for all on the web ("Open Access", OA) are cited significantly more
= ! S e ‘ ¢ Harvard -/ - . 3 N 3
Tabla de = Insertar Inserr Reins: (B Opar Mendeley Insertar S Harvard Titulos  Indice The academic, economic and societal impacts of Open Access: an evidence
contenida - nota ol pie Citetion * Fxportas~ Style Harvard referenc.. ~ gy, . E[yBinliografia~ - - Jonathan P Tennant; F Waldner; DC Jac... - 2016 - FL000Research
Table de conterido | Notas el pis & Mendeley Cite-0-Matic Cites y Gibliografia ~ Abstract: Abstract Ongoing debates surrounding Open Access to th
L S ) 0 1 ) o2 3 e S e B | Ze | B oG QD | cRLe ) o020 130 o141 - ARSI |~
=] - W My Library v ] E GoTo Mendeley} [ OK ] Cancel ]
~
A
Segons alguns estudis (Antler, 2018)|




Inserting citations into a texi
e Insert Citation:

Archivo  Inicio | Insertar | Disefio | Disposici(‘| Referencii Corrspor‘ Revisar ‘ Vista ‘ PDF Archi‘ Acrobat ] Q Indicar... Cristina R... g Compartir

1 = B T [* 5 Ound [ Insert Bibliograph [y, 3 Administrar fuent 43
[} OPTION 2: C“Ck On GO TO E] 0 AB1 A;' _p_-.rt E}R:fr:sh gg;;,v;e,:zz,::y W / inistrar fuentes )

ER Estilo: |Harvard - £ ~ :
Insertar St W Titulos  Indice

Mendeley and directly Sl ST isman s T L
choose the reference from : ‘.‘ 1 f .
the Desktop with the Cite

icon
Cite

Tabla de ' Insertar Insel

ORTES SRU B0 3

¥ Bearch by author, fitle or year in My Librar I

3 My Library 24 @GOTO Mendeley| I 0K ‘7 Cancel ‘

i S 2 hces in Mendeley Desktop
m Mendeley Desktop

File Edit View Tools Help

Bl L | B @ O & | % ®
Add Folders Related  Sync Cite  Cancel Help

B2y Lirary B Breaking up the Gobal .. £ t 3

Mendeley ||. TFG Economia, Empresarials... | Edit Settings
»— Literature Search

= ® & Formatted Citation - Harvard reference format 1 (deprecated)
Alvarez Sousa, A, (2019) Emprendedores por necesidad. Factores determinantes / Necessity Entrepreneurs, Determin
=1 All Documents =R Investigadones Sodologicas, pp. 3—-24. doi: 10.5477/ds/reis. 166.3.

(& Recently Added Chodorow-Reich, G., Coglianese, 1. and Karabarbounis, L, (2018) 'The Macro Effects of Unemployment Benefit Extensi
l!,_l Recently Read - =5 Approach™, The Quarterly Journal of Economics, 134(1), pp. 227-279. doi: 10.1093/qje/qy018.

My Library




Inserting citations into a texi

EJ Edit citation: having inserted the citation in your N

document, click on it. Then click on the option Edit
Citation which appears in Mendeley Cite-O-Matic.

In the pop-up window,
click on the citation and
you will see the options
for editing it.

You can add a page, for
example.

Edit
Citation

2

1

Wagner 2010;

&

%2

Page ¥| 25
Prefix
Suffix
[] suppress author

My Library

v [m GoToMendeley| [ OK m‘




Inserting citations into a texi

e Insert Bibliography: generates the bibliography automatically.
Ihis includes the references that you cite in your work.

Documentol - Word &3] B O X

Correspor | Revisar | Vista | PDF Archi | Acrobat | Q@ Indicar.. CristinaR.. £, Compartic

;j\: Tﬁ ¥ ABI flﬁ + O Undo L Insert Bibliography ’:H @Administrarfuentes 4@
= ! AB - = [ARefresh B op eley & Estilo: |Harvard - £ ~ 2

Tabla de Insertar | Insert Insertar ‘[3 o = Titulos  Indice
contenido ~ nota al pie = Citation * Exportas~ Style: H referenc.. ~  (jta~ E[yBibliografia ~ 't i
Tabla de contenido Notasal pie & Mendeley Cite-O-Matic Citas y bibliografia ~
L3-‘n~z-|-1-u-g---1-.-2-.-3.|.4v|-5-a-6---7-1'8~|-9'|.1o-|-11v:-12-.-13---14-.'Q-'u-m-u-ﬂ-n- [«
-

: Bibliografia

= Alvarez Sousa, A. (2019) ‘Emprendedores por necesidad. Factores determinantes /
N Necessity Entrepreneurs. Determining Factors’, Revista Espariola de Investigaciones
5 Sociologicas, pp. 3—24. doi: 10.5477/cis/reis.166.3.

5 Gersbach, H., Schetter, U. and Schneider, M. T. (2019) ‘Taxation, innovation and
- entrepreneurship’, The economic journal, 129(620), pp. 1731-1781. doi:
= 10.1108/08880451211276539.

Westerman, G., Bonnet, D. and McAfee, A. (2014) Leading digital : turning technology
into business transformation. Boston : Harvard Business Review Press.




Inserting citations into a texi

Other considerations:

o Style: you can select and change the bibliographic style of your citation
and generate the reference list or the bibliography.

e Refresh: updates Word with any changes made to references from the
Desktop (for example, if you change the year or the author's name) or
on Mendeley Web (synchronisation required afterwards).

H ©- ¥ Documentol - Word

Archivo  Inicio Insertar Disefio Disposicion BLC{IWeESl Correspondencia Revisar Vista PDF Architect 5 Creator  Acrobat @ Indicar... Cristina R... QComparﬁr

Tﬂ Agregar texto v ABl I—IT[_;'] + O Undo L Insert Bibliography E E*_j‘,, Administrar fuentes = B '!"‘\] B
! (3! Actualizar tabla A@; v [_.5 Refresh B Open Mendeley [% Estilo: |APA v L
Tabla de Insertar Insert Insertar Insertar Marcar
contenido ~ nota al pie | Citation ortas~ Style: Harvard referenc... . cita= E[yBibliografia ¥ titulo Ex entrada
Tabla de contenido Notas al pie = Mendel American Political Science Association ice ~
T R American Psychological Association 6th edition Ll R i

American Sociological Association

Chicago Manual of Style 17th edition (author-date)

Chicago Manual of Style 17th edition (note)

Cite Them Right 10th edition - Harvard

Harvard reference format 1 (deprecated)

IEEE

Modern Humanities Research Association 3rd edition (note with bibliography)
Meodern Language Association 8th edition

More Styles...

You can insert new citations, delete any or change the citation style
whenever you like: the bibliography is updated automatically.



Inserting citations into a texi

Other considerations:

Mendeley generates the bibliography in English by default. It also includes in
references the URL of the non-original source from which the entries have been
imported: catalogues, databases, etc.

To match the bibliography to the language of the document and remove the
non-original URLs...

OPTION 1: Go to the menu View = Citation
Style = More Styles and, at the bottom of the

pop-Up Window: (Cﬂ!hms!y{r;

Tstaled | GatMorestrles | | Asout

Qb=

e Include URLs and Date Accessed in
Bibliographies: select Only for Webpages.
* Citation and bibliography language: } e

choose the language from the dropdown
menu.

Intemational Journal of Molecular Saences

JAMA (The Journal of the American Medical Association)

Indude LRL= and Date Accessed n Biblographies: |Only for Yiebpages .

l‘ Citation and Biblography Language: | Catalen

OPTION 2: From Mendeley Cite-O-Matic in

Word —e Style - More Styles and follow the
instructions for OPTION 1.




Compiling the bibliography

You can also compile a bibliography from the references you have saved
in Mendeley. In this case it is not necessary to have inserted citations
previously in the document.

1. Choose the citation style: Go to View — Citation Style.

a Menaeley Deskio

File Edit [View] Tools Help

£~ : Library as Citations l

Add | @ Library as Table

[ Citation Style * | @ American Medical Association

[ |

Toolbar Layout » American Political Science Association
v Show Document Details Alt+Return

) T o | American Sociological Association

American Psychological Association 6th edition (no ampersand)

‘ International Journal of Molecular Sciences YO U Wi | | fi n d m O re S'I'Y| es O n
JAMA (The Journal of the American Medical Association)
More Styles... ( More STYIeS _> Gef More
Styles.

2. Indicate which references you want to list. You can do this by selecting one of the
folders in the section My Library, or from the folder All Documents.

In the middle column of the Desktop, select:
« All the references in the folder: right mouse button = Select All
* Some references: select them with Shift + mouse-click




Compiling the bibliography

3. Right-click on them and go to Copy As — Formatted Citation. This also
works with the copy function: Cirl + C.

* @ [ Authors
@ Sees Valsie; Fry, Jenny,

Year Published In

013 Jouns of Documentaten

i Phame, pen aoces e g
Mcveich, Matie E.; Pringe, James;...  impact?, A ritcal review of the lersture

Open access Bsues and enginasing facuty.

2011 Jound of Lbrary Adniristiatin

05 and practess
@ Thatcher, Swfard G On the Author's Addendum. 208 Joumal of Schelady Publishing
1 Update Detailz
1@ Related Documents
Open File
Open File Externally
Open Containing Folder

[

Renarme Document Files.,,
Merge Documents

Mark &5

Copy As

Export...

Select Al

Remave from Folder

Delete Docurments

Formatted Citation
LaTeX Citation Command

BibTeX Entry

4. Open the word processor and paste them (Ctrl +V).

B =]

Documentol - Ward

»‘u.‘uball Q Indica CristnaR. £ Compartir
e . IS sYic.e &= 3=
- Cal C - 2 - o % a - A, . ' v ¥ ’
Calibri [Cuerpe ~ | 12 A A Aa > ! AapbCeDe AaBbCeDe AZPL o 2
Pegsr . N K S~axx, x* M-¥-A- Suie |8y TNotmal 1lSinespa., Thulo1 || Edicién
{ - = .
W Portapap.. T Fuents a #énato " Estilas 3
o R | i) - 200 -3 ) -4 (RO RS XN U N USRS | RS | B PN PR ey,

A

Bibliografia

Homburg, C., Ehm, L., & Artz, M. (2015). Measuring and Managing Consumer

Liasieg

holder: Global

Luo, X. R., Jeang, Y. C., & Chung, €. N. (2019). In the Eye of the Be

Analysts’ Coverage of Family Firms in an Emerging Market. Journal of

Management, 45(5), 1830-1857. https://dol.org/10.1177/0149206317734899

To change the bibliographic
style, you will need to do the
whole procedure again




Apps and Guides

Apps for mobile devices:

« www.mendeley.com/quides/ios
« www.mendeley.com/quides/android

Guides and help videos:

« Guides and exercises made by the UAB Libraries
« User guide (in Catalan) (in English)

« Mendeley video tutorials

« Mendeley Resource Center

« Mendeley Support & Fags



https://www.mendeley.com/guides/ios
https://www.mendeley.com/guides/android
http://ddd.uab.cat/record/143802
http://www.csuc.cat/sites/default/files/docs/guia_us_mendeleycat.pdf
http://www.csuc.cat/sites/default/files/docs/mendeley_guia_english.pdf
http://www.mendeley.com/videos-tutorials
http://sites.google.com/a/mendeley.com/mendeley-training/home
http://support.mendeley.com/
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Copyright — What is it?

AUTHORS/
CREATORS

DAILY NEW?

=T EXTRA o
=]
Lales..
u,ﬁ

e

AUTOmOﬂCG”y HAVE RIGHTS over their work that must be respected,

even if it is freely available on internet, in any format: photograph, article, etc.

The availability of a work on the internet DOES NOT imply
the absence of rights




Copyright - Types of rights

MORAL EXCLUSIVE

RIGHTS EXPLOITATION RIGHTS
- ( . )
Integrity Reproduction:
No alterations to the work that copies. Limits: private
could be prejudicial to the ~ copy, forresearch
L author
( )
- Distribution of
P(]’remi’ry copies (sale, rent or
Acknowledgement of being loan)
the author of the work - g
( )
‘ Communication
access to the work with » TFG to the
no distribution of copies}

\.

p
Transformation
Author of a derivative work
becomes owner of it

¥

E.g. You can transfer the right
to distribute, translate or
reproduce your TFG to others

3




Copyright: how to respect it

Need to cite sources in order to

. acknowledge the work of others

. document the research conducted

Need to cite all material used:

. texts (books, arficles, theses, etfc.)
. images (illustrations, graphs, figures, videos, etc.)

. music, sounds etc.




Copyright

More information here:

Intellectual Property and Open Access Blog of the UAB

?

INTELLECTUAL PROPERTY AND
OPEN ACCESS

. ANSWERS TO YOUR QUESTIONS



http://blogs.uab.cat/dretsautor/

Creative Commons licenses

U " B Universitat Autonoma Servei de
de Barcelona Biblioteques UAB



Creative Commons licenses

Creative Commons (CC) licences allow authors to grant copyright
permissions to their work, in line with the law on intellectual property.

The authors decide WHAT can be done with their work:

BY - Attribution BY-NC - NonCommercial

Need to acknowledge the
author appropriately, link to
the licence and point out any
changes made.

You cannot exploit the
derivative works
commercially.

SA - ShareAlike ND - NoDerivs
If you remix, adapt, or build If you remix, adapt, or
upon the material, you must build upon the material,
license your new creations you cannot share it with
under identical terms to the others in the adapted
original work's. format.



https://creativecommons.org/

Copyright — CC licenses



https://blogs.uab.cat/dretsautor/2016/07/12/quins-tipus-de-llicencies-creative-commons-hi-ha/
https://blogs.uab.cat/dretsautor/2016/07/12/quins-tipus-de-llicencies-creative-commons-hi-ha/
https://blogs.uab.cat/dretsautor/2016/07/12/quins-tipus-de-llicencies-creative-commons-hi-ha/

Copyright - What each CC license
type allows
)

Attribution (by): Permission to use the
work for commercial purposes, create
derivative works and distribute them

without restrictions.
:: 234 SA

Attribution-ShareAlike (by-sa): Permission
to use the original work and derivative
works for commercial purposes, but they
can be distributed only under the same
licences as the original work.

Qroie

Attribution-NoDerivs (by-nd):
Permission to use the original work for
commercial purposes, but no derivative
works may be generated.

Attribution-NonCommercial (by-nc):
Derivative works allowed but not for
commercial purposes. Neither may
the original work be used for
commercial purposes.

Q0O

Attribution-NonCommercial-
ShareAlike (by-nc-sa): No
permission to use the original work
and derivative works for
commercial purposes. Derivative
works can be distributed only
under the same licences as the
original work.

@00

BY NC ND

Attribution-NonCommercial-NoDerivs (by-nc-

nd): No permission to use the original work
for commercial purposes. No derivative

works may be generated.




@greative  |icenses for your TFG on the DDD

To publish your TFG on the DDD (the UAB's institutional repository) you will
need to choose which licence it should appear under.
The UAB recommends the following for TFGs:

@ @ CC BY-SA licence (Attribution -
ShareAlike)

BY - Attribution. Anyone using your TFG must give you proper credit, link to the
licence and point out any changes made.

« SA -ShareAlike. Anyone remixing, adapting or building on your work must share
their creations under the same licence as the original work.



http://creativecommons.org/
http://creativecommons.org/
http://creativecommons.org/
http://creativecommons.org/
http://creativecommons.org/
https://ddd.uab.cat/record/129205
http://creativecommons.org/
http://creativecommons.org/
http://creativecommons.org/
http://creativecommons.org/
http://creativecommons.org/
http://creativecommons.org/
http://creativecommons.org/
http://creativecommons.org/
http://creativecommons.org/
http://creativecommons.org/

What can you include in the
TFG?



Copyright - What can you include in
your TFG?

- a fragment of texi

from another work?

* an image?
e a screenshot?

e atweet?




Copyright — Respect for rights vs
Plagiarism

 When working on your TFG you should respect

copyright w

 COPYING a work (an image, photograph, news
item, tweet, etc.) or a fragment of text from a
published work without citing it is PLAGIARISM




Copyright - Avoiding plagiarism

How to avoid plagiarism

e : By paraphrasing: explaining in
By citing any data, image or your own words what someone
text that is not your own else has said

@ )
« Because by law we have

to respect paternity

To justify your own

research
Y,




Copyright - Right of quotation

If you are using protected content... you can appeal to
the RIGHT OF QUOTATION

¥

When can | make use of the right of quotation?

When these conditions are all met:
* For teaching or research purposes (writing up the TFG)

 To illustrate your explanations (analysis, commentary or

critical appraisal)
e Within proportion: they complement your work (whole

images)
* In the case of already disseminated images and texts

e Citing the source and author of the original document




Copyright - Right of quotation

What if | don't meet the requirements?

\ 4




Copyright - Images, photographs...

Any audiovisual resource on the internet has COPYRIGHT
Being available online does NOT mean its author's rights of reproduction,
distribution, public communication, etc. are not protected by the law

What you can include in your TFG

Option 2 — Use Opftion 3 —

Option 1 -

Use your own Protected

content

open-access
content

photos or

designs @creative A
DOMAIN a R
’Mﬂ You need the AUTHOR'S
n ; n PERMISSION in writing, for
Use .The .USOge I’IghTS a specific use. In certain
— filter in Google cases, though, we can
Advanced Search appeal to the right of
quotation
4 . N \ Yy
Use the image and sound
search engines in the ¥

— guide
Recursos audiovisuals i
drets d’autor

In the CC licence the author specifies WHAT can be done with the material without asking
Source: Freepik his/her permission



https://ddd.uab.cat/record/108435
https://ddd.uab.cat/record/108435

Copyright - Social media

Yy A wild ©

How screenshots, text fragments, tweets or images of people

taken from social media can be used

Social media content protected by intellectual property rights must
be treated like any other content on another medium: books,
websites, efc.

Who holds the copyright on content posted to social
media?

* In principle, the person who posts content on social media must
establish the corresponding rights and is responsible for it

« The platform has no responsibilities unless it is aware that the rights of
third parties are being infringed

« Consult websites' legal sections, which often specify the rights that
are reserved and those that are waived ﬂ




Other rights in the TFG

Personal data, confidential data, image rights



Personal data in the TFG

To be able to include personal data in the TFG you need the previous
CONSENT of the person(s) involved

PERSONAL DATA SPECIAL DATA CATEGORIES




Personal data in the TFG

« If personal data need 1o be included, they must be
anonymised.

* In the case of the special categories, the consent must
always be explicit. You will therefore have to be able to
demonstrate that you have obtained this consent.

- Without consent, publishing the work will imply a data
transfer that constitutes a very serious offence, subject to a
fine of up to €600,000.

«  When you finish your TFG, you must destroy the data once
they are no longer needed for the purpose they were
collected for.



https://blogs.uab.cat/dretsautor/2015/06/22/que-haig-de-fer-si-el-meu-treball-conte-dades-sensibles/

Confidential data in the TFG

« |f you use confidential company data in your work, you
should follow the Protocol on Confidentiality in the TFG, of
the Faculty of Economics and Business Studies:

If the student uses confidential data from companies or instifutions in
his/her TFG and/or undertakes a placement in a company or
instifution, student and company must sign a confidentiality
agreement specifying, on the one hand, the information fo be
freated confidentially and, on the other, the company's
authorisation for the student to present the TFG before the
insfructor/tutor and, where appropriate, before the assessment
panel. Annexe 1 contains a model document for this type of
agreement.




Image rights in the TFG

If the TFG is to include photographs, videos, etc. in which persons appear, the
latter must have sighed a document assigning their image rights

STANDARD FORM FOR THE ASSIGNMENT OF IMAGE RIGHTS AND EXPLOITATION RIGHTS FOR VIDEO RECORDINGS AND
PHOTOGRAPHS

I, [full name of the person who will be photographed and/or recorded]
With ID document [of the person who will be photographed and/or recorded]

confirm

That | consent to my image appearing in images and videos recorded by [student's full name] for the purpose of his/her bachelor’s degree
final project (TFG) and, consequently, | acknowledge that this dissemination does not imply any disrespect towards my honour or
prestige, nor does it constitute any illegitimate invasion of my privacy as defined in Spanish Organic Law 1/1982, of 5 May, on civil
protection of the right to honour, to personal and family privacy and to personal image.

That, in case of my having any right of ownership over the materials deriving from these recordings, | assign to [student's full name and ID
document], all exploitation rights over these, on a non-exclusive basis, in all modes of exploitation, worldwide and throughout its
duration.

That | know the above bachelor’s degree final project may be published on the UAB Digital Documents Repository (DDD), for which
reason | sign this document pursuant to Regulation (EU) 2016/679, of the European Parliament and of the Council, of 27 April 2016, on
the protection of natural persons with regard to the processing of personal data and on the free movement of such data (GDPR),
acknowledging that the UAB has duly informed me that | may exercise my rights of access, rectification, erasure, objection, limitation of
processing and portability regarding my data, by writing (with my ID document attached) to the Secretariat General, Edifici del Rectorat,
08193, Bellaterra (Cerdanyola del Valles).

For the record, | sign this document,

Bellaterra (Cerdanyola del Vallés), [day, month and year]

www.uab.cat/doc/cessiodretsimatge



http://www.uab.cat/doc/cessiodretsimatge

Other rights in the TFG

Further information:

« FAQs on personal data (UAB)

« FAQOs on image rights (UAB)

« General Data Protection Requlation (Catalan Data
Protection Authority)



https://blogs.uab.cat/dretsautor/category/dades-personals/
https://blogs.uab.cat/dretsautor/category/imatges-i-audiovisuals/
http://apdcat.gencat.cat/ca/documentacio/RGPD/
http://apdcat.gencat.cat/ca/documentacio/RGPD/

Plagiarism

What it is and how to avoid it

U " B Universitat Autonoma Servei de
de Barcelona Biblioteques UAB



Plagiarism

« What is it¢ Hiding sources used and passing off fragments of text
copied from other works as our own.

Some examples of plagiarism:

Copying a fellow student's work without acknowledging authorship.

Copying and pasting text fragments from books or the internet without
acknowledging authorship.

Paraphrasing other people's ideas without acknowledging authorship.
Inserting a drawing or graphic without acknowledging authorship.

Reusing your own work without citing that it was used previously: this is termed
self-plagiarism.

 How to avoid plagiarism?

- By citing any data item, image or ftext.

- By paraphrasing: Explaining in your own words

what someone else has said, acknowledging authorship.



https://e-aules.uab.cat/2019-20/mod/page/view.php?id=16810

Plagiarism

« The UAB has a very strict policy against plagiarism. It
provides its teaching staff with a set of IT tools that can
detect plagiarism in work submitted to them.

« However, we believe at this university that most cases of
plagiarism do not stem from dishonest infentions but rather
from ignorance about a key aspect of academic work:
citing correctly.

 REMEMBER: you have signed a document of commitment
to original work.




Summary - Good and bad practice
Allowed

Not alloweq

Publishing the TFG wherever | like while | still have
the exploitation rights.  Co-authoring a TFG and publishing it without
permission from the other author.

v/ Making use of the right of quotation in line with

the law. * Annexing copyrighted articles.

v Linking fo documents on the internet or web * Including personal data. For example: ID no.,
pages. phone no., email address.
As long as these documents or pages are not illicit and do
not infringe any third-party rights, fo our knowledge. * Including fragments from works open fo the
Careful with film and TV show websites! public, without citing the author.

. . . .. Paternity is a moral right with no time limit.
v Reproducing, without permission, legal provisions

or regulations, rulings by judicial bodies or minutes, « Including company data.

deci§ions, delibero’rigns and judgements from For proprietary company data, express permission from
public-sector agencies. the company is required.

v Including photographs taken by me of persons * Including images from Google Images or social
who have assigned their image rights to me. media.
Put the standard form used in the annexe, but not the Not without making sure they can be reused. Internet is
completed forms with personal data. not a synonym for "no rights".

v Using the icon © without making an official claim. « Reproducing all or part of inferviews conducted.

Permission should be sought first.
v Using visual works of art (paintings, drawings,

maps, sculptures, etc.) or complefe photographs « Inserting photos, designs or graphics done by me
for analysis, critique or commentary. without claiming authorship.
v Freely using works in the public domain. * Signing the work.

v Using non-artistic photographs 25 years after they
were taken. AuThor: Smashicons / Source:



https://www.flaticon.com/free-icon/error_148766#term=cross&page=1&position=1
https://www.flaticon.com/free-icon/error_148766#term=cross&page=1&position=1

Written presentation

Structure

U " B Universitat Autdbnoma Servei de
de Barcelona Biblioteques UAB



Structure

Infroductory parts

Title page

Abstract and keywords
Dedication or acknowledgements
Table of contents

Table of illustrations

List of abbreviations and symbols

Introduction
Main body
Bibliography

Annexes or appendices




Introductory paris

0 Title page

9 Abstract and keywords
\

e Dedication or acknowledgements
0 Table of contents

/
e Tables of illustrations

° List of abbreviations and symbols
/



Introductory paris

c Title page

Title: subtitle
Author

Tutor |
Type of dissertation |
Degree programme

Faculty/School/Institute |

Date of submission

Click here for the

EXAMPLE TEMPLATE

UnB

Universitat Autdbnoma
de Barcelona

TITLE:
AUTHOR: (FULL NAME)*
DEGREE PROGRAMME:

TUTOR: (FULL NAME)

DATE (OF UPLOAD TO THE CAMPUS VIRTUAL)



http://www.uab.cat/web/coneix-la-uab-cei/itineraris/identitat-i-imatge-corporativa/logotip-en-diferents-formats-1345708315823.html

Intfroductory parts

e Absiract and keywords
4

Abstract
« Usually between 200 and 500 words.
\_ J
4 )
« These go with the abstract.
Keywords
* You should have at least 3 and at most 10.
\_ J

In both cases,

~N

Explain briefly the content and nature of
the work.

v use the language of the document and, where necessary, include a translation into English.

v use asingle page headed 'Abstract and Keywords'.

Follow your tutor's instructions.




Introductory paris ““\
Tl

» Brief text, usually placed after the title page.

« Text in which you acknowledge the help given to you by your
tutor, collaborators, organisations, etc. You can also add
more personal, not strictly academic, acknowledgements.

 The tone is usually personal and subjective, unlike the rest of
the work.

- The acknowledgements should have a separate page,
headed Acknowledgements. The page should not be
numbered.

For further information: Agraiments [Acknowledgements]. In Criteris de la Universitat de
Barcelona (CUB): Llibre d’estil. Retrieved from http://www.ub.edu/cub/criteri.php2id=2158



http://www.ub.edu/cub/criteri.php?id=2158

RECOMMENDATIONS

I n II.ro d U CII.O ry p q rllls based on APA style (more styles)
° Contents summary or table

A «  With all chapters, sections and

sub-sections, bibliography and
annexes and their numbering.

Presentation ........ceevueevveiivnienncnnnns 5

1. CHAPTER HEADING .................... 7

sizes and types also helps in
visualising the structure of the
1.1.2. Sub-section heading ........... 11 wWork.

1.1. Section heading ................... 7 J « Using characters of different
1.1.1. Sub-section heading ........... 9 J

Bibliography .......cccccevvreeeeieeeeennnne 21

)+ |tis a good idea to automate it
ANNEXES .....cvvvinirinirniinincnnnes with the word processor.

Contents summary = Only includes chapter headings
A Table of contents = Lists chapter and all section headings



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

Introductory paris

e Tables of illustrations

« These tables should go after the
Table of contents, on separate

pages.

« The list gives the sequence number
and heading of each illustration and
its page number.

« |tis a goodidea to automate it with
the word processor, in case it needs
updating.

“ﬂ\“\\“"

INDEX DE FIGURES

Figura 1a. Triangle per ala classificacié temptativa d’espais protegitso a
ésser protegits.

Figura 1b. Triangle per a la classificacio temptativa d’espais protegits o a
ésser protegits. Localitzacio al triangle de diferents espais mundials
protegits establerts en base a criteris comparatius.

Figura 2. Temptativa d’'ubccid dels Parcs Naturals de Catalunya al triangle.

Figura 3. Exemple dels quatre tipus extrems d’ubiccid a I’espai del patrimoni
geoldgic.

Figura 4. Sintesi del marc legal del patrimoni geologic.

16

{NDEX DE TAULES

Taula 1. Caracteristiques principals dels diferents tipus d’inventaris.

11

Taula 2. Llocs d’interés geologics recollits a la memaoria del PNAP.

20

Taula 3. Llistat de LIGs inventariats classificats segons |a tipologia, proteccid
que presenten i la bibliografia utilitzada.

Taula 4. Linies estratégiques, programes i accions plantejats per millorari
complementar el projecte.

Taula 5. Pressupost de I'elaboracio del projecte.

95

iNDEX DELS GRAFICS

Grafic 1. Rang d’edat dels enquestats.

121

Grafic 2. Motiu de vsita dels usuaris al PNAP.

121

Grafic 3. Puntuaciod dels valors patrimonials del PNAP.

122




Introductory parts “ﬂ\“\\k\

« Contains the abbreviations, the initials and
the symbols that are used most frequently.

Can also be
placed after
the

« Next to each abbreviation or symbol you bibliography

should give the corresponding word or
phrase.

« Order them alphabetically, under the
heading "List of Abbreviations".

*f. (folio)
e dir. (director)

*DOGC Diari Oficial de la Generalitat de Catalunya
* UNO United Nations Organisation

Abbreviations

Initials and acronyms

*m (metre)

*€ (euro) n

Symbols




Introductory parts “ﬂ\“\\“‘

- : : abbreviations
« The abbreviations should be written in the used for
language of your TFG, except for I'edicio, bibliography
que I'hauras de fer en la llengua del in Catalan
document citat.
comp. compilador
[Traduccio feta per la Uvic del "Listado de coord. coordinador
abreviaturas para bibliografia: annexo I”, dir. director
dgl C-:;-nsem Superior de Investigaciones i i imiossclsboaai
Cientificas [CSIC], 2012, pp. 1-5.
CUp:‘fl’lght 2012 de CD"EE]U SUpEI’iﬂl" de et al. et alii, indicacié de I'omissié d'autors
|nVEStigaCi0nES Cientificas] nd. no data, sense data de publicacié
nam. nimero d'exemplar de publicacié en série
(See \ p. pagina
+ llengua.gencat.cat/web/.content/documents PP interval entre pagines
/publicacions/altres/arxius/abrevia.pdf -
+ www.rae.es/diccionario-panhispanico-de- P ek
\_ dudas/apendices/abreviatures ) ol

precedeix el nimero del volum citat n



http://llengua.gencat.cat/web/.content/documents/publicacions/altres/arxius/abrevia.pdf
http://llengua.gencat.cat/web/.content/documents/publicacions/altres/arxius/abrevia.pdf
http://www.rae.es/diccionario-panhispanico-de-dudas/apendices/abreviatures
http://www.rae.es/diccionario-panhispanico-de-dudas/apendices/abreviatures
http://www.rae.es/diccionario-panhispanico-de-dudas/apendices/abreviatures
http://www.rae.es/diccionario-panhispanico-de-dudas/apendices/abreviatures
http://www.rae.es/diccionario-panhispanico-de-dudas/apendices/abreviatures
http://www.rae.es/diccionario-panhispanico-de-dudas/apendices/abreviatures
http://www.rae.es/diccionario-panhispanico-de-dudas/apendices/abreviatures

Infroduction

Main body

Reference list




BOdY Grab the

reader's
o Infroduction aﬂenhop
from the first

paragraphl!!
Clear, concise presentation (between 1 and
3 pages):
« Reasons for choosing the topic.
« Research approach adopted.
« Background and/or context of the work.

« What is to be demonstrated and how (hypothesis,
aims and methodology used).

« Structure of the dissertation, where appropriate.

Often written last of all




Develops the content:

Methodology used (sample type, study type,
geographical limitations, tests, data collection, etc.).

Theoretical framework, previous theories and trends on
the topic.

Analysis of results: the explanations, arguments and
analyses carried out throughout the process.

And finally, the conclusions, which will or will not back up
the initial hypothesis.

Organised by chapters, sections and sub-sections.




Body

e e[l N eIele\VA Chapter, sections and sub-sections

Chapters

e Sectfions and

Large unifs of work organised PRYVeRy=Yeiile el
logically and sequentially by

Chapters, sections and sub-sections should have a
heading introducing their content and should be
numbered.

Any marginal comments or explanations appear as notes
outside the text, in the page footer.




Body

1 Dos models de diari

1.1 El diari informatiu ~— — =

No hi ha unanimitat a I'hora d’utilitzar un terme que iden-
tifiqui aquest model de diari. El que entenem per diari in-
formatiu és aquell periddic que també s’ha anomenat
informatiu-seriés. Es un diari que aspira a aportar el ma-
xim d’informacié ordenada i classificada tot marcant
clarament els diferents géneres periodistics | separant
amb netedat alld que és opinié d'alld que sén simples nar-
racions de fets (v.-1.1.4). s o

1.1.1 Format
Tradicionalment, aquests diaris han adoptat el format es-
tandard,! o semblant, com-Le Monde o La Vanguardia.

0 lelileTeIe\VA Chapter, sections and sub-sections

Chapter heading

Section heading

Numbering of chapters, sections and sub-
sections using the decimal system

Referring to another part of the dissertation

Sub-section heading

Perd en els ultims 25 anys, nombrosos diaris informatius L,: Numbered markers
han adoptat el format tabloide? (de gran acceptacié pabli-
ca), com La Repubblica, El Punt o I'Avui. Aquest canvi ha
estat afavorit...
. Divider line
1. De dimensions forga grans; tradicionalment, de 36,6 x 51,5¢cm. = Footnotes (m a smaller font size and numbered)

2. De dimensions més reduides; avui, de 28 x 40cm, aproximada-
ment.

Source: Coromina, E., Casacuberta, X. and Quintana D. (2000). El treball de recerca: procés d'elaboracié, memoria escrita, exposicid oral i recurso

Page number

s. Vic: Eumo,




0 Main body Conclusions

 Results of the work in relation to the aims and/or the
hypothesis set out in the infroduction.

« Proof of having achieved the aims.
* Problems arising and suggested solutions.
« Putting the knowledge into practice.

Where appropriate, suggested lines of continuity for
the research.

The conclusions a summary of what

you have stated in the main body.




This is an alphabetically ordered
list containing the identifying
information for all the documents
cited in the text.

It includes books, journal arficles,
periodical publications,
conference papers, newspaper
articles, websites, legislation and
case law, both in print and on
digital media.

You need to use the
recommended bibliography style

See the
section on
Citations,
Bibliographic

References
and
Bibliography

REFERENCES

Barnett, W. P., & Freeman, J. (2001). Too much of a good thing? Product proliferation and organi-
zational failure, Organization Science, 12(5), 539—558,

Basile, A., & Faraci, R. (2015). Aligning management model and business model in the management
mnovation [Krspumc T.‘r role of managerial dynamic capabilities in organizational change.

i ANz ange Miang 25(1), 43-58.

Basu, S., Phi:][!‘\ E.C,& F\nlh.l S. I"!'JIS) Secarch md miq.r.mnn in external venturing: An induc-
tive examination of corporate venture capital units. Strategic ournal, [0(2),
129152,

Bock, A, J., George, G., & Gann, D. M. (2012). The effects of culture and structure on strategic flex-
ibility during business model innovation. Journal of Managenent Studies, 49, 279—305.

ntreprenegislie

Source: Dasi, A., Elter, F., Gooderham, P. N. and Pedersen, T. (2017). New
Business Models In-The-Making in Extant MNC:s: Digital Transformation in a
Telco. Advances in International Management, 30, 29-53.
https://doi.org/10.1108/S1571-502720170000030001 .
17




Annexes or appendices

@ Annexes or appendices

* Material that is complementary and not included in the
dissertation, e.g. maps or photographs.

« Added when the sources used are not easily accessible by
the reader.

« They reproduce the source verbatim without comment. You
should provide the origin of the document.

« One page for each annexe with a heading preceded by
the word "Annexe", the corresponding humbering and a full
stop.

- They should appear in the table of contents, with
consecutive pagination.




Written presentation

Format



Formal presentation

Q Pages: general layout




Formal presentation RECOMMENDATIONS
based on APA style (more styles)
c Pages: general layout

« Text aligned to the left margin.

« The pages should have the same
amount of text: 30-32 lines,
depending on font size and line
spacing.

+ The pages should be numbered at
the bottom: in the centre or the
right margin.

« The pages can have headers or
footers, with the ftitle of the paper,
for example.



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

Formal presentation
based on APA style (more styles)

« The page layout should be narrow, with wide margins.

* Margins between 2.5 and 3 cm. Standard APA style
settings:

é )
v Top margin: 2.54 cm — Bottom margin: 2.54 cm

v Left margin: 2.54 cm — Right margin: 2.54 cm

k‘/ Header: 1.25 cm — Footer: 1.25 cm y

- Follow your tutor's instructions.



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

Formal presentation RECOMMENDED!

e Numbering

Presentation ..........ccouuueeeierernnnnnnnnne 5
>1 <
1. CHAPTER HEADING .................. 7
>I<

1. Section heading ................... 7
>‘<
1. Sub-section heading ........... 9

1. Sub-section heading

Bibliography ........cccceeevvvvvvvnnnnee

ANNEXES ...oueeeeieeiieienienieeceneennennes

Page number at

bottom centre

Pages should be numbered to help
in finding its chapters, sections and
sub-sections.

Use Arabic numerals.

All pages are numbered, including
the introductory ones, but the
numbering is not shown until the
contents page, and it continues up
to the end of the paper.

The bibliography and annexes are
numbered correspondingly.




Formal presentation
3

 Tables:

v Text with special layout for greater legibility.

v If taken from another work, indicate the source of reference.

v Insert between two paragraphs, with double line spacing and
centred.

v The numbering goes below, preceded by Table (e.g. Table 1).

v The font size is usually smaller than in the main text.

« Figures:

v Drawings or graphics to illustrate the text.

v Usually contain quantitative data.

v Positioning and numbering as for tables, but with the indication
Figure or Fig.(e.g. Fig. 1).




Formal presentation

e Text division: headings

A

1. LEVEL ONE or CHAPTER HEADING
Text

~
1.1. Level 2 or Section heading
Text
J
. )
1.1.1. Level 3 or Sub-Section
heading
Text )
1.1.1.1. Level 4 or Sub-Section heading
Text

1.1.1.1.1. Level 5 or Sub-Section
heading

Text

RECOMMENDATIONS
based on APA style

(more styles)

Keep to a maximum of five levels of
heading (1., 1.1., 1.1.1.,...):

v 1.levell

The main headings.

Capitalise them and centre them.
v 1.1.Level 2

Aligned with the left margin.
word is capitalised.

v 1.1.1. Level 3

Indented, bolded and only the first word
capitalised.

v 1.1.1.1. Level 4

Indented, bolded, italicised and only the first
word capitalised.

v 1.1.1.1.1. Level 5

Indented, italicised and only the first word
capitalised.

Only the first



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

Formal presentation RECOMMENDATIONS

based on APA style (more styles)

e Text division: headings

Format for Five Levels of Heading in APA Journals

Level of heading Format
1 Centered, Boldface, Uppercase and Lowercase Heading®
2 Flush Left, Boldface, Uppercase and Lowercase Heading
3 Indented, boldface, lowercase paragraph heading ending with a period.”
4 Indented, boldface, italicized, lowercase paragraph heading ending with a period.
5 Indented, italicized, lowercase paragraph heading ending with a period.

Source: Basics of APA Style
Tutorial

 Using characters of different sizes and types also helps in
visualising the structure of the paper.

- A new page for each chapterl If the paper is printed
double-sided, chapters should start on an odd-numbered page.



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

Formal presentation RECOMMENDATIONS
based on APA style (more styles)
G Paragraphs and line spacing

« The text should be organised into paragraphs.
 To make it easier to read, develop one idea per paragraph.

« Avoid both overly long and one-sentence paragraphs.



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

Formal presentation RECOMMENDATIONS

based on APA style (more styles)

G Paragraphs and line spacing —
Serif typeface

Sans serif typeface

« Double spacing in the whole
manuscript. Heading

The manuscript 1s double-spaced for readability
There 1s no need for extra spaces between

v Double SpOCing between the headings and body text. Indent the first line of
lines of the body text and the every paragraph.
headings and citations.

Next Heading
Align the text to the left margin, leaving a
ragged right margin Now I will introduce a block

v Double spacing in the quotation.
refere nce |IST an d iﬂ flg ure For a block quotation, indent the entire
A d . paragraph one half inch. Double space
eadin gS : between body text and the block quotation
as well as between lines in the block
 |Indent the first line of each quotation. Use the same size typeface for
: the block quotation as vou use for the rest
paragra ph ho I .O ninch (5 spaces or of the paper. Don’t forget to cite the source
1.25cma PpProxima te |Y) . of vour quotation. (Source, year, page

number)

o Allgn _I_he _I_ex_l_ WI_I_h _I_he |e.|:.l. mdrgin. Source: Basics of APA Style Tutorial n



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

Formal presentation RECOMMENDATIONS
ased on APA style (more styles)
0 Typography

« APA style recommends using a serif
font like Times New Roman for the
text of your paper.

« And using a sans serif font like Arial for
the figures.

SI."'-‘I'if r}q:r::face Author of the image: rawpixel / Source: Freepik

Sans serif typeface

Source: Basics of APA Style Tutorial



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

Formal presentation  RECOMMENDATIONS
ased on APA style (more styles
0 Typography

 The main tfext is usually 11-12 points
in size.

« The headings (chapters and
sections), the main text and the
reference text must be
distinguishable from each other. So
the size usually varies by two points.

Author of the image: rawpixel / Source: Freepik

E.g. body size:
* Headings: 14 points
General text: 11-12,
general text (body)
Notes and footnotes: 8-9

« Avoid underlining and bolding



https://www.uab.cat/web/estudia-i-investiga/citacions-i-bibliografia-1345708785665.html#e4

Written presentation

Drafting



Bk ° The drafting stage is the one that could
= give you the most frouble. So before
getting started you should give yourself
a period of reflection in which you'll
re-read and revise everything you have
collected and written up to that point.

« The final document will be the result of a process
of trial and error in which you'll have to:

[ Draft —revise — correct — re-write — correct... ]

* You need to express yourself with

v Clarity
v Precision
v Correctness



Clarity

o\ M VN
TICT I
‘gﬁg o T

Use academic language in a style that is
formal and appropriate to the discipline.

Avoid adopting a literary tone.

The text should be readable: clear and direct.
Avoid using passive and negative forms.

Keep up a nevutral, impersonal discourse,

sticking to the same grammatical person all
through the text.



Precision
P o\ 2T \ _~ ARG MG
Bigs gfé LSk

ook

« The vocabulary should be precise and varied.

 The language should also be concise, using
the minimum number of words to express
ideas.

 One idea per paragraph, avoiding both overly
long and one-sentence paragraphs.

 The terminology should belong to the field of
study.

You can use terminology databases and

glossaries:

Image source: Freepik


http://www.termcat.cat/
http://www.termcat.cat/
http://www.termcat.cat/
http://www.termcat.cat/
http://www.termcat.cat/

wgeﬂ‘egfne
Nelee S

The final revision will always cover the
most formal aspects:

« Spelling rules.

 Punctuation: NEVER separate the
subject and the verb with a comma.

« Syntax: grammatical agreement
between subject and verb.

« Conventions: upper and lower case,
italics, initials, symbols and
abbreviations  should be  used
correctly and consistently.

« Avoid any sexist use of language
(e.g. he vs he/she).

« Use gerunds appropriately.

Spelling correctors can be of help.

Coromina, E., Casacuberta, X. and Quintana D. (2000). El treball de recerca:

procés d'elaboracio, memoria escrita, exposicio oral i recursos.
Image source: Freepik Vic: Eumo, cap. 4



http://www.uab.cat/web/recursos-i-ajuts-1345706971833.html
http://www.uab.cat/web/recursos-i-ajuts-1345706971833.html
http://www.uab.cat/web/recursos-i-ajuts-1345706971833.html
http://www.uab.cat/web/recursos-i-ajuts-1345706971833.html
http://www.uab.cat/web/recursos-i-ajuts-1345706971833.html
http://www.uab.cat/web/recursos-i-ajuts-1345706971833.html
http://www.uab.cat/web/recursos-i-ajuts-1345706971833.html
http://www.uab.cat/web/recursos-i-ajuts-1345706971833.html
http://www.uab.cat/web/recursos-i-ajuts-1345706971833.html
http://www.uab.cat/web/recursos-i-ajuts-1345706971833.html
http://www.uab.cat/web/recursos-i-ajuts-1345706971833.html
http://www.uab.cat/web/recursos-i-ajuts-1345706971833.html
http://www.uab.cat/web/recursos-i-ajuts-1345706971833.html
http://www.uab.cat/web/recursos-i-ajuts-1345706971833.html
http://www.uab.cat/web/recursos-i-ajuts-1345706971833.html
http://www.uab.cat/web/recursos-i-ajuts-1345706971833.html
http://www.uab.cat/web/recursos-i-ajuts-1345706971833.html
http://www.uab.cat/web/recursos-i-ajuts-1345706971833.html

Examples

4.3.1 Introduccit: indicacio de les parts
en que es divideix la memoria

 part conté...

er objectiu congixer... A més, s’hi analitza... Amb aquestz fina-

dividir-lo cn quatre aparats: en ¢l primer, precisem...; el
 de...; en el tercer, examinem... El quart apartat conté una

fem una breu descripeié dels principals estudis que s han
1 moment. proposem una definicio dei concepte de... Fi-
om |'iltima part & analitzar,..

4.3.2 Cos: presentacio de capitols,
apartats, idees, informacié

4 defsobre... Aquest apartat s'ocupa / analitza / exposa /
‘interpretacié de / interpreta [/ presenta / mostra...

-a convincents les dades de ['enquesta publicada.... perqué

ografia que tracta la gilesti6, constata...

re_gréssio, deguda, en part, ...
pacte directe sobre XX, tal com podem veure en el capitol de-

Source: Coromina, E., Casacuberta, X. and Quintana D. (2000). El freball de recerca: procés d'elaboracié, memoria escrita, exposicié oral i recursos

Vic: Eumo, pp.81-82

Es necessari subratllar que...
" Calinsistir sobre el fet que...

434 Conchisiens: roeovd de b idea prioed

-hos&a»!ﬁpbtesi suggeria / piantejava...
I Nlarg d’aquest treball, s’ha intentat demostrar...

4.3.5 Conelusions: resum del desenvolupament

Co nsiderem que / Creiem que... / Estem convenguts que... / Opinem que...
studi revela / mostra / explica / dona compte de / fa veure que...
‘D’aquest treball s desprén que...

‘Efectivament, el present estudi mostra que...

‘Aquesta recerca ens ha permés de determinar...

Els resultats d'aquest estudi sobre... demostren que...

| En termes gencrals, aquesta andiisi ens ha permés de constatar que...

4.3.6 ConcligSioms: oo sle pisip

{ ;i;es‘dades recollides sobre X permeten de preveure una millora / un empitjo-
rament de...

! D" word amb els experts, hauria estat més atil / rapid / senzill...
Contrariament, aixd representa un risc de cara a...

~ Aquest avantatge no ha estat remarcat per...

~ Consegiientment, -aquest augment / reducci6 de... permet de...
En Gltima instancia, el resultat és que...

En el seu conjunt, considerem positivament els efectes de... en...
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